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Chape I, Section A, Ttems 1,2,3,4;5,
G 7 ;8495203
1AL T2 5

INTAKE AND CERTIFICATION

Section A Functions of Intake and Certification Section

| There shell be employed in the Employment Division a sufficient number !
| of qualified social workers to perform the functions of the Intake and
?“e“tificaxlon Sectione The duties of this staff shall be coordinated
| with other functions of the Empleyment Division and shall be under the
supervision of a social worker in the State Employment Division who
sVall be epproved by the Regional Director and the Assistant Commissioner
in charge of the Employment Division, The social worker responsible for
inteke and certification in Kentucky shall be delegated as the Assistant
Director, Employment Division,

|

H |
i) . . . |

The Tntake and Certification Section of the Employment Division shall be |
Iresponsible for the followings ‘

1le Liaison with public welfare agencies.

2¢ Certification procedure.

3. Determination of relative need,

4, Review of the need status of all certified workerss

5., Validating eligibility for reinstatement of workers on projects
(&} o ' < s
following loss of private employment by such workerse

6. Changes of priority for employments
7. Cancellation of certification,

8. Determining general employability.

functlons for Wthh ﬁhLS sec*lo_ is reqponslble.

10, Gathering information regerding the relief needs of the
state insofar as they rela to Work Projects Administration
employment,

11, Directing special programs of research related to relief needs
and welfare programs in the state.

12, Gathering date end preparing reports, narrative and st et )
on subjects pertinent to the responsibilities of the Intake and
Certification Section.




Section B Certification Agreement Between

Chap, I, Section B, Item 1

WPA and State Department

Joint Agreement between the Work Projects Administration of
Kentucky and the State D partment of Public Welfare

It is agreed between the Work Projects Administration of Kentucky
znid the State Department of Public Welfare that the latter shall

be the official referral agency for Work Projects Administration

employments This agreement has been approved by WPA Regional

and Federal Authoritiess

The State Department of Public Welfare agrees to take full respon-
sibility for the determination of need of persons for employment
by the Work Projects Administration pursuant to the provisions of
applicable Emergency Relief Appropriation Acts end in accordance
with the provisions of the rules emd regulations of the Work
Projects Administrationes

The Work Projects Administration reserves the right to accept or
jeet referrals on the basis of eligibility requirements as set

forth in the rules and regulations of the Work Projects Administration,

This agreement may be amended provided such amendments are accepted
by both agencies, This agreement shal 1 be subject to termination
by either partye.

The articles set forth in the plan which follows constitute the
program of intake and certification which shall be carried out,

le Establishment of Local Referral Agencies

as Approvel of personnel and initial training

Personnel assigned to referral agencies on July 1, 1940
shall be temporarily approved until such time as the certi=

fied list of personnel gqualified for public assistence shall

be established through the merit examination which will be
conducted in the State of Kentucky in the near future, pro=
vided that the approval of eny staff member may be discon=
tinued at sny time that authentic information indicates
that such staff member had failed to meet the requirements
of the intake and certification program as set forth in
this document, After the certified list established by

the merit examination is available, all personnel engaged
in social service activities in comnection with referral
agencies shall be selected in accordance with the standards
of the personnel in effect by the Division of Public
Assistance,

Personnel selected to fill vacancies that must be filled
previous to the time that the certified list of personnel

is established, shall meet the standards already establish ed

2 for such personnel by the WPA, State Department of Public

Welfare agrees to examine the credentials of each such appli-

cant and to file with the WPA a report setting forth in
detail the qualifications of the person recommended for
approval in filling vacencies, State Department of Public

Welfare shall receive from the Fiscal Court of the County

[
|

an)
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Chap, I, Section B, Item 1 (Cont'd.)

1, BEstablishment of Local Referral Agencies (Continued) |

a., Approval of personnel and initial training (continued)

in which a new staff member is to be assigned, ey official

court order employing the staff member who has been approved

on & basis of qualifications; this official court order shall !
give the amount to be paid in salary snd the amount to be

paid in travel, ‘

Bach new staff member, exclusive of clerical staff, shall

receive a program of intensive training for a period of not

less than two weeks previous to entering upon his assignment

in & local referral agency. State Department of Public Welfare

and WPA shall cooperate in planning the training program which

shall be mandatory for all new staff members, and shall in-

clude training for several days in WPA District Office and

training for at least one week in a local referral agency

carrying out a fully satisfactory progran. \
\
\

be Adequacy of Staff

Services of the local referral agency shall be acceptable only
when such agency is staffed with a sufficient number of quali=-
fied staff mombers to carry the responsibilities of the agency
satisfactorily, This includes provision for the welfare of
applicents in matters of facilities for filing applications and
carrying out investigational work in a manner that will provide
prompt end professional service to those seeking the services
of the agencye

ce¢ Salary and Travel

Salaries of persomnel assigned to local referral agencies shall
be esteblished at rates comparable to those paid to other pro- -
fessional workers whose duties are comparable in responsibility.

Trevel funds to meet the responsibilities of each
in a referral agency, assigned to investigational
provideds Travel funds should not be included in
should be esteblished as a separate fund for each
requiring such funds.

de Conformence of Referral Agencies with Regulations and
Policies of the WPA

State Department of Public Welfare shall be responsible for the
conformance of local referral agencies with WPA regulations and
policiese WPA shall file with the State Department of Public
Welfare manuals of instruction, memoranda, bulletins, letters

and other documentary meterial setting forth the regulations and
the policies of the WPA., State Department of Public Welfare shall
issue to local referral agencies the material necessary to inform
these agencies of the regulations end policies of the WPA.,.

112940~A~6




Chap, I, Section B, Item 1 (Cont'd.)

1, Esteblishment of Local Referral Agencies (Continued)

de

o

Conformence of Referral Agencies with Regulations and
Policies of the WPA (continued )

Conferences pertaining to these regulations and policies shall

be held by WPA staff members responsible for intake and certi-
fication and by State Department of Public Welfare members
assigned to intake and certification service, Staff members

of local referral agencies shall be included in thése conferences
whenever it is deemed advisable by either, or both, the WPA

and State Department of Public Welfare.

WPA shaell have final authority for establishment of certification
of cases referred by local referral agencies, and is authorized
to accept or reject each case referred, WPA shall designate
staff members to report to each local referral agency regularly
to read the case records of persons who are selected for referral
by the local referral agencies; these staff members shall accept
the cases in which eligibility seems clearly established and
shall send them to the Distriet Office of the WPA for final
approval or disapproval of the Assistent District Director of
Employments In instances in which WPA declines to accept a

cese referred, the reasons for refusal of the case shall be re=-
corded on WPA Form 416, copies of which shall be filed in the
following manner: Original copy filed with local referral
agency, first carbon copy with State Department of Public Welfare,
second carbon copy filed with District Office of the WPA, third
carbon copy filed with State Office of the WPA,

In instances in which a local referral agency is carrying on a
program of intake and certification which is obviously out of
hermony with the regulations and policies of the WPA, the State
Department of Public Welfare shall be notified in writing by

the WPA of this matter., WPA Forms 416 or other related informe-
tion, shall be used as documentary evidence of lack of efficiency
on the part of the local referral egency. Conference shall be
held by WPA and State Department of Public Welfare pertaining to
this matter, Written notification shall be filed by State Depart-
ment of Public Welfare with the local referral agency calling
attention to the unsatisfactory conditions of the agency. A short
period shall be allowed the agency to bring obout necessary changes
to restore the agency to efficient operations If this period does
not effect improvement, WPA may decline to accept the services of
the agencye

Office Supplies

Bach local agency shall be equipped with such supplies, postage

and office equipment as is necessary to meet the responsibilities
of the agency promptly and efficiently. WPA shall urnish Federal
forms requisite to the program of intake and certification, Local
authorities are required to furnish other items, Starff members in
local referral agencies shall not be required to furnish supplies,

112940-A=7




1Q

2e

Chap. I, Section B, Item 1 (Cont'd.)

Item 2

Establishment of Local Referral Agencies (Continued)

fe

Records eand Official Forms

A case record, inclusive of all the information necessary to
establish eligibility for WPA certification, definitely and
completely, shall be prepared in duplicate for each case re-
ferred to the WPA, The WPA and the State Department of

Public Welfare shall cooperate in establishing an outline to
be used in preparing case records. The original of this case
record shall be filed in the local referral agency end the
carbon copy, together with other required documents, shall be
sent to the WPA District Office at the time when the case is
referred to the WPA, The confidential nature of information
pertaining to family situations shall be observed, and records
shall be stored in a manner that insures privacy, Lists of
certified cases shall not be issued, excepting upon authoriza-
tion of the State Administrator of the WPA,

Standards of Certification

The Work Projects Administration shall establish and maintain on a

state-wide basis uniform policies governing intake and certification,




Chep. II, Section A and Section B
Ttems 1 and 2

@UAPTER II ELIGIBILITY FOR EMPLOYMENT WITH THE WPA

Scotion A General Definition of Eligibility

To be eligible for assignment to work projects which ere financed

in whole or in part from funds allocated by the Emergency Relief i
Appropriation Act of 1941, persons, except as indicated below, shall

heve been certified as in need of relief, A public welfare agency

approved by the Work Projects Administration as referral agency is

responsible for referring persons who are employable and in need of

relief, The regulations, policies and procedures established by

the WPA shall be followed by the referral agency.

Certification shall always reflect the existing need regardless of

current assignment opportunities on projects. Persons who apply

for certification or who are determined eligible for employment shall

be certified and their certification shall be placed in the awaiting f
assignment file maintained by the Division of Employment of the WPA, 1
Referral agencies have no responsibility in matters pertaining to ‘
assignment of workers to projects. Certification %o WPA is not

grented to applicants for the purpose of obtaining particular assign-

ments to projects; certification is based solely on need of relief

due to unemployment,

Séction B Eligibility Requirements

le DNeed

For the purpose of certificetion, need shall be said to exist
when the resources of a family or unattached individual are in-
sufficient to provide a reasonable subsistence compatible with
decency and health, Persons whose names have not heretofore been
placed on relief rolls and who are in need shall be eligible for
employment, and shall be certified in the same manner as persons
who have actually been receiving relief,

2. Employability

Employability is determined by the ability of a person to perform
satisfactory work for which he is qualified on projects eligible

~ for prosecution by the Work Projects Administration. No person
whose physical condition is such as to make his employment danger-
ous to his health or safety or to the health and safety of others
may be considered as eligible for employment on a projects This
shall not be construed to operate against the eligibility for em-
ployment of physically handicapped persons otherwise eligible for
employment when such persons can be safely assigned to work which
they can perform, Neither shall this be construed to prevent the
certification of persons whose normal occupations are not current-
ly being used on projects, provided they are otherwise eligible
and would normally be considered in the labor market. Young persons
who have no previous employment record or other persons coming into
the labor market may be employed on projects provided such persons
are otherwise eligible and quelified.

1

e
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Chap, »II, Section B, Ttem 2 (contl'd.)

Section Be Eligibility Requirements (Continued)

2, Employability (Continued)

In determining eligibility for certification to WPA, it is required

that a full investigation and careful evaluation of information 1
which establishes the employability of an applicant shall be made.
The age, health conditions and previous work history of applicants
shall be considered and only those who can produce a reasonable
day's work without being a hezard to themselves or other project
workers may be certified, Education, vocational training and ex-
periences which may affect the work skills of an applicent shall
be considered in determining eligibility.

It shall be the responsibility of the Work Projects Administration
to determine the employability of persons for work on projects to
which they may be assigneds Local referral agencies shall, how-

ever, be instructed not to refer to the Work Projects Administra- !
tion for certification persons who because of age or physical

condition are obviously unemployable., Form KY=DE~1l shall be

used by referral agents and WPA social workers to obtain medical

information.

Persons known to be suffering from the following physical disabil-
ities shall not be assigned to any type of manual labor on work
projects:

Double Inguinal Hernia Systolic Blood Pressure Over 200
Loss or Impairment of Both Arms Extensive Varicose Veins

Loss or Impairment of Both Hands Active Tuberculosis

Loss or Impairment of Both Legs Active Venereal Diseases

Loss or Impairment of Both Feet Epilepsy

Total Blindness Extensive Paralysis

Total Deafness Severe Diabetes Mellitus
Non=-compensated Cardiac Lesions Malignancy of any Vitel Orgen
Psychosis

In general, persons suffering from the following disabilities should
be assigned only to those duties which are within the range of their
normal experience and which entail mno particular hazards to themselves
or to other project employees:

Single Inguinal Hernia Compensated Cardiac Lesions
whether supported or unsupported Systolic Blood Pressure

Loss or Impairment of One Arm from 175 to 200

Loss or Impairment of One Hand Arrested Tuberculosis

Loss or Impairment of One Leg Deformities - Congenital,

Loss or Impairment of One Foot 0ld Fracture, Sprains, etc.
Impaired Vision, Cataract, etc, Partial Paralysis

Asthma or Silicosis Arthritis, Neuritis, Rheumatism

112940-A~10




Chaps II, Section B, Item 3,

>
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Scction B Eligibility Requirements (Continued)

3e Pamily Wage Barner

The worker to be employed on Work Program projects shall be the
normael wage earner in a family eligible for relief, Exceptions
to this policy shall be made in instances in which the head of a
family is physically or mentally unable to work, A son, daughter,
or wife who is employable may in such cases be designated as’ the
logical wege earner, and if the family is otherwise eligible, may
be certified, Employment of the head of the family whenever pos=
sible, is in harmony with good social service policies for it
places support of the family upon the person who would normally
be responsible for supporting the family if this family were de-
pendent on private employmente

When en individual, other than the head of the family, is certi=-
fied, due to temporary disability of the head of the family, the

{ family situation shall be reviewed at frequent intervals to de=-
termine whether or not the head of the family is able to assume
the WPA assignmente.

4, Minimum Age

No person under the age of eighteen years may be considered as
eligible for employment on a projects

5 Eligibility of Women

If otherwise eligible, unattached women and women who are forced by
circumstances to become heads of families, are eligible for project
employments Full investigation and a careful evaluation of all in-
formation will be necessary to determine if a woman should be classi-
fied as the family heade A womasn with an employable husband is
generally not eligible for designation as the priority worker, as

her husband is the head of the familys.

The employability of a women is indicated by meny factors. The
age of the applicant, her previous work history, and her general
health and strength indicate her potentialities for work and
should be given thorough consideration. No women may be certified
for employment who cannot produce a reasonable day's work without
being a hazard to herself or other project workers.

The above regulation does not preclude the certification of women
who have never had a job, provided they are capable of performing
setisfactorily available project work and would in ordinary circum= -
stances be in the labor market, Such persons, if otherwise eligible,
should be certified,

112940-A=-11




Chaps II, Section B, Items 6, 7, 8, & 9

$cction B Eligibility Requirements (Continued)

e

Te

8

Bmployment Limited to One Member of a Family

Only one member of a family group may be employed on projects as
defined in these regulations. This restriction applies to all
project employees, both certified and non=certified, The part time
employment of a youth member of the family by the National Youth
Administration or the enrollment of a member of the family in the
Civilian Conservation Corps shall not preclude the employment on
projects of a member of the same family, if otherwise eligible,
Family groups living in one household shall be treated in such a
manner as to assure the certification of each family unit, if
otherwise eligible, In the event one member of a family has been
certified for employment and a second member of the same family is~
under consideration for employment or is employed as non=certified,
preference in employment shall be given to the certified person,

Legal Settlement

In determining eligibility, legal settlement shall not be a require=
ment, Family plans shall be considered and decision based on possie
bility for harmonious and independent livinge Persons who move

into the state or a political subdivision thereof for the sole pur=
pose of obtaining employment on WPA projects shall not be eligible
for certifications.

Citizenship Requirement

An affidavit as follows is required by the Emergency Relief Appro=
priation Act, fiscal year 1941:

No alien, no communist, and no member of any Nazi Bund orgenization
shall be given employment or continued in employment on any work
projecte Each referral for certification shall be accompanied by
the worker's affidavit (WPA Form 608 - See appendix of forms) that
he is not a member of any Communist, Nezi Bund orgenization or any
organization advocating overthrow of the Govermment of the United
States, and that he is a citizen of the United States., Such an
affidevit shall be considered prima facie evidence of citizenship
and allegisnce to the government of the United States,

Registration with USES and Social Security

In order that project employees may be available for referral to jobs
in private industry and public employment, it is required that all
certified persons maintain active registration with employment offices
designated by the United States Employment Security,.

The USES identification numbér shall be placed on the CERTIFICATION

OF ELIGIBILITY, WPA Form 600, by the Work Projects Administration.
Bach person shall have an identification number prior to cetrtification
and this identification number shall appear, where required, on the
person's employment record,

112940-A=12




Chape II, Section B, Items 9 & 10

R el

S ction B Eligibility Requirements (Continued)

@

9, Registration with USES and Social Security (Continued)

When an identification number hes been assigned to a person, such

i number shall be retained by him regardless of changes in occupational
classification or assignments, except where such person changes his
county or state residemce, or has been assigned more than one identi=~
fication number in errors

Previous to certification, each person seeking certification for pro-
ject employment shall also be required to register with the Social
Security Board, and to obtain & Social Security identification number,
The Socisl Security identification number shell be placed on the
referral document by the referral agency, and on the CERTIFICATION

OF ELIGIBILITY, WPA Form 600,

10, Bligibility Status of Persons Receiving Public Aid Benefits

a, Unemployment Compensation

Persons eligible for Unemployment Compensation Benefits shall
be ineligible for employment on any project financed with funds
appropriated to the Work Projects Administration during:

(1) The waiting period, and

(2) The period with respect to which Unemployment Compensation
Benefits are payable.

b, Unemployment Insurence Under Railroad Unemployment Insurance
Act of 1938

Persons eligible for unemployment insurance under the Railroad
Unemployment Insurence Act shall be ineligible for employment
on eny project financed from funds appropriated to the Work
Projects Administration during the waiting period, and the
period with respect to which unemployment insurance is avail=-
able,

Provisions of the Railroad Unemployment Insurance Act cover:

(1) Employees of express end sleeping cer compenies, and
carriers by railroad.

(2) Employees of railroad associations, traffic associations,
traffic bureaus, collection agencies, weighing and inspec=-
tion agencies or organizations controlled and maintained
wholly or principally by two or more employers engaged in
the performsnce of services in connection with or incidental
to railroad trensportation.

(3) Employees of railway labor organizations, national in scope
and orgenized in accordance with the provisions of the Reail-
way Lebor Act, their state and national legislative committees,
their general committees, insurance departments and local
lodges and divisionse




Chap.II, Section B, Item 10 (Cont'd,)

S%ction B Eligibility Requirements (Continued)

10e

Eligibility Status of Persons Receiving Public Aid Benefits (Continued)

be Continued

Until July 1, 1941, the year 1939 is the "base year" for qualifying
for benefitss An employee is qualified to receive benefits only if
there are payable to him earnings of not less than $150,00 from his
covered employment in the base year 1939,

Records of persons showing earnings of $150,00 or more with an
employer covered by the Railroad Unemployment Insurance Act during
the year 1939 should be cleared with the Railroed Retirement Board
to be certain no benefits are due before a decision is reached as
to eligibility for certification to WPA employment, unless the
worker can present evidence on Form U, I,~10 showing that his bene-
fits have been exhausted.

In Kentucky cleareance of informetion pertaining to persons who seem
eligible for unemployment insurance benefits under RUIA must be made
with three Regional Offices of Railroad Retirement Board = Atlanta,

Georgias Cleveland, Ohio; Chicago, Illinois.

Information pertaining to each person shall be requested of Railroad
Retirement Board by means of Form KY=DE-47, These memorandums when
filled out are to be sent to the State Office of the WPA, Employment
Divisione, Memorandum requests shall be made in triplicate, one copy
shall be retained in the WPA District Office, and two copies shall

be forwarded to the WPA State Office for clearance with the proper
Regional Headquarters of RRB, It is necessary that each memorandum
carry the worker's Social Security number for identification purposes.

ce 01d Age Insurance

Persons eligible for, or actually receiving Federal Old Age
Insurance, are eligible for employment provided that such
persons are determined to be in need and otherwise eligible.
The income from such insurance shall be considered a re-
source when establishing the budgetary needs of the family,

de Survivors Insurance

Persons eligible for, or actually receiving Federal
Survivors Insurance, under Title 2 of the Social Security
Act, shall be eligible for employment provided such persons
are certified as in need and are otherwise eligiblees The
income from such insurance shall be considered a resource
when establish ing the budgetary needs of the family. (Por
further information, See Appendix =~ Old Age Insurance and
Survivors Benefits).

e, Veterans' Compensation

Persons receiving vetersns! compensation or eligible for such
benefits are eligible for certification to WPA only when family
resources, inclusive of veterans! benefits, are insufficient
for budgetary needs of the families concerned,

112940-A-14




! Chap, II, Section B, Ttem 10 (cont'd,)

8.ction B, Eligibility Requirements (Continued)

10, Eligibility Status of Persons Receiving Public Aid Benefits (Continued)

fe Public Assistance

(1) Aid to Dependent Children

Women with dependent children, if certified as in
need and employable, shall be eligible for employ-
ment provided:

(a Such persons are not receiving Aid to Depenw~
p g p
dent Children under the Social Security Act, or

(b) Such persons do not relinquish Aid to Depen-
dent Children under the Social Security Act
with the intent to establish eligibility for
employment on Projects,

(¢) See Chapter II, Section B, Item 5.

(2) 01d Age Assistence

Persons 65 years of age, or over, if certified as in
need and employable, shall be eligible for employment
provided: \

(a) Such persons are not receiving 0ld Age Assistance
under the Social Security Act, or

(b) Such persons do not relinquish Old Age Assistance
under the Social Security Act with the intent to

establish eligibility for employment on projectse

(3) Aid to the Blind

Persons eligible for Assistance to the Blind under the
Social Security Act, as amended, if determined to be in
need shall be eligible for certification for employment
on projects operated by the Work Projects Administration
only when they have the required skills and training
which qualify them for employment and the problem is one
of unemployment rather than of blindness.

Persons receiving Assistance to the Blind, under the Social
Security Act, as amended, may relinguish such assistance
and shall be considered eligible for certification for em=
ployment on projects operated by the Work Projects Adminise
tration if otherwise eligible, provided, that they have the
required skills and training which qualify them for employ=
ment end the problem is one of unemployment rather than of
blindness,

9
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ChapsII, Section B, Item 10 (Cont'd.)

éection B Eligibility Requirements (Continued)

10, Eligibility Status of Persons Receiving Public Aid Benefits (Continued)

f.

Public Assistance (Continued)

(4)

Farm Security Administration Benefits

Farmers in rural areas who are certified as in need
shall be eligible for employment on projects provided
that:

(a) such farmers are not active standard loan
i

clients of the Farm Security Administration,
and,

(b) such farmers are not currently receiving
emergency grants from the Farm Security
Administration,

Farmers who at one time received standard loans from
the Farm Security Administration but who are not cur-
rently receiving such loans, or farmers who have been
definitely rejected for standard loans by the Farm
Security Administration, are eligible for employment
on projectss

Farmers who are engaged in meking e crop will not be
considered unemployed persons. In general, applications
from persons living on tillable land will not be accepted
during the crop season without ample verification, A farmer
not meking a crop due to circumstances beyond his control
such as inability to finance a crop or to obtain credit
(FSA, Federal Loen, lendlord, local bank) may be referred.
Farmers should not be accepted until after they heve applied
to FSA and been rejected by that agency. Sharecroppers
should not be considered for referral without consultation
with the land owner to determine if the usual source of
credit through the landlord is available to them. Credit,
a natural resource, is much more often available to a
farmer then to those engaged in most other occupations,
The farmer may heve very little cash income during certain
periods of the year but may have established resources
ample enough to carry the family until the cash income
begins,. In general, farmers with growing cash crops will
not be assigned to A but if for any reason the case of

a farmer who has a small cash crop is refeerred, deteils
must be given,




Chap. II, Section C, Items 1 & 2

n C Procedure for WPA Certification

1, Relative Need Indicated on Certification Documents

Relative need shall be designated on WPA Forms 605 in the space
reserved for this item, CERTIFICATION OF ELIGIBILITY, WPA Form
600, and Individual Occupational Classification Record, WPA Form
1448 or its equivalent, WPA Form 451, shall be marked to indicate
the relative need category of each person certified. When WPA
Form 600 is prepared for each case, need category shall be recorded
on first and second copies of this form in order that the District
Office may have a record of the category established for each case,
The category shall not be recorded on the third copy of WPA Form
600 which is filed with the referral agencye. It shall be the
responsibility of the Intake and Certification Section of the Em~
ployment Division to notify the Assignment Section of any changes
of category by means of NOTICE OF CASE CHANGE, WPA Form 601,

For the purpose of determining relative need, two categories of
need shall be established, At the time of original certification,
re-certification, and periodic review of continuous need each
family shall be classified according to the two following cate- ;
gories:

CATEGORY A FIRST NEED PREFERENCE

i . . ! |
Members of families or persons with no income, I

CATEGORY B SECOND NEED PREFERENCE

Members of families or persons with income insuf-
ficient for maintenance on & subsistence level.

WPA social workers assigned to read case records referred by local
agencies and WPA social workers assigned to District Offices of

the WPA shall carry responsibility for determining the need category
of each case accepted for certification, Referral agencies will not
participate in the matter of determining relative need.

2, Family Budget for Determining Need of Relief

A standard family budget shall be used in determining need of relief,
Bach family shall be considered on an individual basis, in accordance
with the needs of such family to maintain standards of health and
decency and the resources available to each family for supplying such
needs, The family budget shall include the following: shelter, food,
clothing, light and fuel, personal and household incidentals, trans-
portation when necessary, and insurance payments when necessarys

Local referral agencies are required to submit an individual budget
schedule for each case referred, The schedule shall include needs,
resources, end budgetary deficitse

A family budget schedule shall be used in valideting need status of
certified workers whose cases are being oonsidered at the time of
periodic review, Family budget schedules are also required in deter-
mining current need of relief when workers who have left WPA for pri-
vate employment make reapplication to WPA after loss of such private

: employment,
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Chap, II, Section C, Item 3

|
4
i

Séction ¢ Procedure for WPA Certification

3, Type of Investigational Service

To establish eligibility it will be necessary for local agency
to include the following points when submitting referrals to
WPA f'or approval:

a. Statement concerning present situation and reasons for
applying for WPA employment. In instances of recerti-
fication a brief summary of previous contacts should be
includeds The situation as indicated at the time of
home visit should be recorded fully, The composition
of the family, eages, and relationships, are important
factors in determining eligibility and constitute es-
sential information for WFPA,

b. Statement of work history shall include definite
attempts made by the applicant to obtain private
employment in addition to wverification of past em-
ployment. FEach adult member of the family should be
accounted fors

ce Other items to be included are: health, resources and
liabilitics, relatives, and the family plan, Definite
recommendations shall be made after budget has been
formally determined and discussed with the clients,




Chap, II, Section C, Item 4

ection C Procedure for WPA Certification (Continued)

Certification Procedure

>
e

Certification of eligibility for employment on projects shall be
effected in the following menner:

& Boutiag
The approved public welfare agencies shall refer to the Work
Projects Administration persons in need, within the provisions
of the Emergency Relief Apvropriation Act, fiscal year 1941, and
the administrative regulations. Referrals shall be made by means
of Worker's Statement of Family Resources, WPA Form 605 and 605
Supplement when necessary, and a case history in duplicete inclu-
ding data to indicate the procedures by which the referral agency
has verified need and employability of such person referred, WPA
Forms 450 and 608 shall eccompany this form, WPA Form 605 and
805 Supplement shall be made in duplicate and one copy retained
by the referral agencye.

WPA Form 800, Certification of Eligibility, shall be executed
in the WPA District Office for all cases accepted for certifi-
cation, The original copy shall be retained for filing with {
the Employment Division and the carbon copy filed with the
referral sgency to indicate acceptance of the case by WPA., The
symbol "A orp", designating relative need status of each
family, shall be recorded on WPA Form 600, Information per-
taining to veteran status shall also be recorded on the form.

Whenever a person designated as the usual wage earned by the
referral agency becomes unaveilable, the Employment Division
shall notify the referral agency, whereupon such agency shall
determine if any other person in the family qualifies for
assignment,

See Chapter III, Section A, Item 3 for further information.

There shall be no discrimination on the part of the referral
agency for or against any person or groupe

An unrestricted flow of referrals of persons who qualify according
to WPA eligibility standards pertaining to need snd employability

shall be maintaineds A policy of making referrals only at a time

when employment opportunities on projects are available shall not

be allowed.

bs TUse of WPA Form 601

WPA Form 601 =~ Notice of Case Change, is used by Inteke and Certi-
fication Section of the WPA to notify the Assignment Section of
subsequent changes in situations of certified families such as:
changes in priority workers, temporary private employment, changes
in address, illness of priority workers, etc,

Referral Agencies shall notify the WPA of changes in situations of
certified families as outlined above, by means of létters or
memorandums .




Chap, II, Section C, Item 4 (Cont'd.)

@ 4, Certification Procedure (Continued)

ce Use of WPA Form 416

The Inteke snd Certification Section of the Employment Division
shall review each case referred, and shall accept it for certi-
fication where no question regarding eligibility arises, or shall
reject the case as ineligible by meens of WPA Form 416, Where it
is deemed necessary or advisable, the person seeking certifica-
tion for employment shall be requested to report at the nearest
office of the Employment Division for an interview, When the
information regarding eligibility is received from the local
referral agency and is considered sufficient upon which to base

8 decision, the interview may be waived, Where necessary, the
Employment Division shall obtain information from collateral
sources and shall make a complete investigation and also where
deemed necessary, & home visite

d. Notification to Client

Each person certified shall be notified to that effect by means

of Wotice of Certification (WPA Form 417). The notification

shall state that his eligibility for employment will be consid-

ered valid for a period of 90 days, providing he continues to

be unemployed and in current need, and physically able to work,

At the expiration of that time if he has not been assigned to (il
e project, his certification shall be cancelled unless he hes
notified the Employment Division in writing or in person that

he is still in need and is seeking work, and that he is avail-
able for employment, Upon such notification to the Employment
Division, and upon acceptance of such notification by the Employ-
ment Division, the person shall be continued in certified status
for another 90 days.

If the referral for certification is rejected, it shall be re-
turned to the referral agency with a statement of the reasons
for rejection, Notice of Rejection of Referral, WPA Form 416.
Each person whose referral is not accepted shall be notified
in writing to that effect by the county referral agencye




Chape II, Section D, Items 1 & 2

Section D Transfer of Certified Households

1,

2o

State to St ate

When a certified family moves from one state to another, that

family shall be considered eligible for assignment in the state
to which they have moved only after investigation and approval

of the referral agency of the county of new residence, The State
Office of the WPA in the state of new residence shall obtain from
the WPA in the state of previous residence, a report concerning
the previous record with WPA of each such apnllcﬁnt The local
referral agency shall request the State Office of the WPA to

make inquiries of this nature, Exceptions to this rule may be
made by agreement between the Employment Division in both states
affected, after sufficient investigation to indicate that unusual
circumstances justify such exceptions.

County to County

‘Hel a certified family moves from the county in which certifi-

ation for WPA employment has been made, eligibility is can=
celled by means of WPA Form 602, If the worker applies fo
certification in the county to which he has moved, clearance
should be made with the county of previous residence, This
clearance is made and agreement regarding the transfer is
effective through the District Office if both counties involved
are located within the same districte If the counties involved
ere not in the same district, the clearance and agreement sh
come through the State Office Employment Division,
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Chap. II, Section E

Séction E Compensation for Workers Injured on Projects

Forms 451 for WPA workers who are injured while on project dut
shall be retained in the temporarily ineligible section of the
files for the compensation periods Such workers shall be reassi gned
upon notification from the Compensation Department that workers are
able to return to duty. If WPA compensation is being paid to &
worker after he returns to the project, this shall not affect his
eligibility unless such compensation covers his family's budgetary
needs.s In instances in which an injured employee is disabled for

a period of more than thirty days, a secondary priority worker

from his household may be certified and assigned for the remainder
of the compensation period, if such secondary priority worker meets
WPA eligibility requirements.

N




Chape IIT, Section A, Items 1 & 2
PRIVATE AND PUBLIC EMPLOYMENT

Privete Employment and Public Employment

Wo person in need who refuses a bona fide offer of private employ-

ment under reasonable working conditions which pays the prevailing

wage for such work in the community where he resides and who is

cepable of performing such work shall be employed or retained in

employment on work projects for the period such private employment

would be available, This pertains to persons applying for certi-

fication and to those currently assigned.

Certified workers, both assigned and awaiting assignment, shall be

expected to accept bona fide offers of private employment, whether

of & permanent or temporary nature, provided: {

8 The certified worker is capable of performing such work. ‘

be The wage offered is not less than the prevailing wage for !
such work in the community where the worker resides,

ce Such employment provides reasonable working conditions.
(=)

d, Such employment is not in conflict with esteblished union
relationships.

gn
who refuse to accept private employment which is reasonable
in nature shall be ineligible for employment on projects
during the period in which such private employment would
have been available,

es Certified persons both assigned and aweiting asslgnment, !

fe Only those workers who lose employment through no fault of
their own are eligible for immediate reassignment.

ge Workers who are eligible to receive Unemployment Compensas=
tion benefits may not be reassigned to the WPA during the
waiting period preceding such Unemployment Compensation
benefits,

2o Workers Who Leave WPA for Private Employment

=
(Ne]
>
o

ae A worker who leaves project employment on or after January 1,
to teke private employment or’public employment with public
agencies other than WPA shall,at the expiration thereof, be
entitled to immediate reemployment on projects, providing he
meets all of the following requirements:

(=]

(1) Family is in current need of relief,

(2) Worker lost private employment or public employment
through no fault of his owme

~~
[N}
~—

Worker has drawn all the Unemployment Compensation
benefits that have accrued to him during his term
of private employment and that are available to him,
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Chap., III, Section A, Item 2 (Cont'd,)

Section A Private Employment and Public Employment (Continued)

® 2, Workers Who Leave WPA for Private Employment

ol

A worker who leaves project employment on or after Januvary 1, 1940
in order to accept private employment or public employment with
public agencies other then WPA, shall be given the following con-
iderations

Certification shall remain in the temporary ineligible sect%

for a period of ninety dayse. After the ninety day period, r%
Form 602 shall be issued, Should such worker lose his private em-
ployment or public employment through no fault of his own and

find it necessary to request another assignmenty his reapplication
will be given immediate attention by social workers assigned to
the WPA staff,

If a worker has been separated from WPA program for less then
days and reapplies after loss of private employment, his eligibility
shall be reviewed by a WA social worker to determine current mneed
of reliefs This review shall include the following: ri
worker, clearance with Unemployment Compensation Commission, by
means of Form KY-DE=28, filing of Form KY-DE-2 - Statement from
Employer, end WPA Form 605 ("reen copy) and home investigation
when necessary to establish need,

If the worker has been separated from WPA program on or after
January 1, 1940, and such separation has been for a period of
more than 90 days, eligibility for reinstatement will be deter-
mined by WPA social worker as follows: Clearance with Unemploy=-
ment Compensation Commission by means of Form KY=DE=-28, inter=-
view recorded on WPA Form 605 (green copy), filing of Form
KY-DE-2 - Statement from Private Employer - filing of Form
KY-DE=-5 ~ Application for Reemployment at Expiration of Private
Employment - home investigation to verify need, and narrative
summary of the case, Upon receipt of the above mentioned docu-
ments, WPA District Office shall prepare WPA Form 600 &nd re-
certify each case that is eligible.

3s Workers Who Leave WPA Employment Upon Order to Enter Active Military

Service Pursuant to Public Resolution No. 96

8o

De

Certified project wage employees ordered into active nilitary
duty or service shall be entitled to preferential reas
and consideration in accordance with the same policies
return from privete or public employment,

Where the designated priority worker of a certified family is
ordered into active military duty or service, pursuent to Publi
Resolution No., 96, 76th Congress, approved August 27, 1940,
orizing the President during the period ending June 30, 19
call into active military service of the United States for a
of twelve consecutive months each, any or all members and unit
any or all reserve components of the Army, including National
Reserve and retired personnel, another member of the farlly w
employable and otherwise eligible shall be designated as the priority
worker, provided that the family continues to be in need.




n

Chap. III, Section A, Item 3 (Cont'd.)

Seétion A& Private Employment and Public Employment (Continued)

%3¢ Workers Who Leave WPA Employment Upon Order to Enter Active Military
Service Pursuant to Public Resolution Noes 96 (Continued)

be Continued

At least two=thirds of the earnings of the member of the family
who is in active military service shall be considered as family
income for the purpose of determining the family's relative need
category.

112940-A~25




Chape IV, Section A, Items 1, 2 & 3 |

CHéPT IV PERIODIC REVIEW OF NEED STATUS OF CERTIFIED WORKERS

seé%ion A Review of the Current Certified Working Load

' 1, A review of the need status of each certified project employee

‘ shall be made at least once in every twelve months and persons
not in current need of relief shall have their certification of
eligibility cancelled by means of WPA Form 602,

In esteblishing current need of relief, need will be considered
as existing in instances in which the resources of a family or

an unattached individual are insufficient to provide a reasonable
subsistence compatible with health and decency. In connection
with the review, the policy pertaining to relative need will be
followed, Social Service Division is responsible for redetermin-
ing relative need for each family whose eligibility is reviewed,

ategories as follows shall be established: I

Q-

CATEGORY A FIRST NEED PREFERENCE

Members of families or persons with no income.

CATEGORY B SECOND NEED PRE

3|
&

ERENCE

Members of families or persons with income in-
sufficient for maintenance on a subsistence
level,

2, Persons to be Reviewed

ae All certified persons employed on projects shall be reviewed,
ineluding certified persons employed on Federal agency projects
financed by transfer of Work Projects Administration funds.

e All certified persons returning from private employment shall be
reviewed and relative need determined prior to reemployment or
immediately following reinstatement.

(v}

4

o General Method of Review

2. Assistent District Directors are responsible for direct supervision
of field social workers and will interpret policies and procedures
to the staff engaged in review, Assistent District Directors of
Employment carry the general responsibility of determination of con=
tinued and relative need status of workers whose cases are reviewed,
Responsibility for routing of records pertaining to the review to
the Assignment Section of Employment Division is placed upon Assistant
District Directors. In cases where cancellation occurs, Assistant
District Directors are responsible for routing of Forms 602.
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Chape IV, Section A, Item 3 (Cont'd,)
Item 4

3., Genersl Method of Review (Continued)

be In determining current need of relief, each certified employee
will be interviewed by a social worker and a thorough study will
be made of his present economic conditionse Certified workers
may be summoned to local referral agencies or to WPA District
Offices for interviews by use of Form KY-DE-42, Interviews on
project sites will be conducted only when Assistant District
Directors of Employment decide that such procedure is practical
for certain groups of certified employees, WPA Form 605(yellow
copy) shall be used to record review interviews, Farm Supple-
ment to Form 605 shall be used in recording farm resources of
agricultural workerss

WPA Form 601 shall be used to indicate continued eligibility

for cases found to be currently in need of relief when inves=-
tigation has been completed, Copies of WPA Form 801 shall be
filed with local referral esgencies indicating the certified
workers whose eligibility will be continued following the review,

WPA Form 602 shall be executed to cancel certification of eli-
gibility of workers who are not currently in need of relief,

WPA Form 450, Work History Statement, shall be filed in instances
in which the occupational data already on file in WPA District
Offices is inadequate, WPA Assignment and Labor Relations Officers
are responsible for notifying Assistant District Directors to
secure this information, when necessary,

Cce Social workers assigned as case readers in WPA District Offices
shall assist in the review, They are responsible for consulting
records on file and comparing the information obtained by field
social workers during the process of the review with the records
on files, Information on file in local referral agencies shall
also be used in determining current eligibility of persons whose
cases are being reviewed,

4s Persons Leaving Project Employment

2« Persons leaving project employment voluntarily within the fifteen-
day period preceding the scheduled review date shall not be reemployed
until full investigation has been made, and relative need has been
determineds Exceptions to this regukbion may be made when it is
established that such workers separated from project employment for
the purpose of accepting private employment.

be Persons who were released from project employment since July 1, 1940
and who are subsequently reassigned shall be scheduled for review
on the following basis:

If the period of separation is for less than 90 days, the case is
subject to review on the date previously scheduled, In other words,
the scheduling of review for such persons does not take into con-
sideration the fact that the person was separated from employment
and was subsequently reassigned,




Chape IV, Section A, Item

4

Persons Leaving Project Employment (Continued)

be Continued

If the period of separation is longer than 90 days, the case
should be scheduled for review within twelve months after the
date of subsequent reassignmente If during the period of
separation, even though the separation has occurred since
July 1, the certification is cancelled and is later revived
the employee will be subject to review within the twelve
months after the date of his subsequent reassignment,

5« Refusal to Cooperate in Review

Refusal or failure to fill out or to give information for filling out

WPA Form 805 will be considered prima facie evidence that the workers

are no longer in need of relief and eligibility for employment will be I
cancelled by means of WPA Forms 602.

6e Control of Review

A review of the need status of each certified project employee shall
be scheduled at least once in every twelve monthse In order to comply
with this provision and to obviate the omission of any required case
review, a review control file shall be established for each county (I
in the District Office of the Employment Division and shall contain

at the outset WPA Form KY-DE~27 (Rev,) for each certified person em-

ployed on a project of WPA or on & project of another Federal agency

which is financed by a transfer of funds appropriated to the WPA,
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Chap, IV, Section B, Items 1 & 2

88ction B Maintaining Current Eligibility of the Awaiting Assignment Load

24

The eligibility and availability for employment of certified persons
awaiting assignment shall be kept current through all or any of the
following methods:

ae Cancellation of certification for each person who within 90
days after being placed in A section fails to notifly the
Employment Division that he is still in need, secking employ=
ment and available for assignment.

be Clearance of case information with the local referral agencye.

ce Interviews and investigations, where necessary, at time of
return from private employment and from employment on projects
operated by other Federal agencies,

de Follow=-up service regarding persons who fail to report for work,
Follow=up service regarding certified workers whose cases are
in inactive section of WPA files, due to illnesss includes
verification of need and physical ability to be reassigned,
Notification by means of WPA Form 601 by social worker when &
worker's name is ready for return to Awaiting Assignment secw
tion of the file,

es Follow=up service regarding persons who are reported in com=-
plaint letters,

The WPA Employment Division shall notify the referral agency when a
worker's record is removed from the "Available for Assignment File",
A copy of the employment document, WPA Form 402-R, pertaining to a
worker who did not report, or WPA Form 403-R showing reasons indi=-
cated below, shall be forwarded to the referral agency and shall be
marked "Not available for assignment". Documents shall be so marked
under the following conditions:

8s Worker did not report for first assignment and reason is not knowm.

be Worker has been absent from project for more than five scheduled
deys and has not reported the cause,

If such a worker again becomes eligible for WPA assignment within a
90 day period from the time when his record was removed from the
"Available for Assignment File", the referral agency may notify the
WPA by means of a memorendum including the data to indicate that
this worker again is eligible, The WPA Intake and Certification Sec=-
tion also may re-establish eligibility for such a worker when it is
determined that he is eligible within a 90 dey period from the time
that his record was removed from the "Aveilable for Assignment File",
??Al?ntake and Certification Section shall prepare WPA Form 601 marked
Notice of Availability" and bearing a statement pertinent to the
circumstances of the particular worker or householde This shall be
routed to the Assignment Section in orderthat such & worker's record
may be motivated to the "Available for Assignment File",
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Chap, IV, Section C, Item 1

Cancellation of Certification

the use of WPA Form 602 certification of eligibility for employment is cancelled,
it shall be tne responsibility of the Intake and Certification Section of the Divi-
sibn of Employment to effect all cancellations of certification by preparing Form

; the referral agency shall make recommendations for cancellation, with reasons,
usyr“Form,KY—DP~A5 for this purposes” Cancellations of eligibility shall be made

re continued need no longer exists,but shall not be made on the basis of rela-
Bive need., Vhen cancellations of certification are made by WPA, the referral

ggency shall be notified by means of filing with that agency a copy of WPA Form

602, carrying a statement giving reasons for cencellation,

fonditions Governing Cancellation of Eligibility
I8 When awaiting assignment:
aes When certification has been made in error,

be When certification previously made does not conform to present
eligibility regulations,

Q
°

When the person certified cannot accept project assignment due to
private employment or other reasonse

de When the person certified is not adaptable to the WPA progrem,
es When the family resources are sufficient for its self=-supporte
d o Vhen the worker refuses to accept a reasonable offer of private employment.

ge When the worker fails to file his claim for Unemployment Compensation
benefits,

he The worker is receiving or has relinguished other forms of Federal
essistance; examples, FSA, QAA, ADC,

1. Then an assignment has not been offered for 90 days and the worker
has not notified WPA of his current need of relief,

en a certified family moves from the county in which certified,
ke When certified persons awaiting assignment are assigned as project
supervisory emplovees cancellation of certification shall be effected
by use of WPA Form 602 for the period of such employment, In such
ccses the reason for cancellation shown on this form shall be
"Assigned as project supervisory emnlovee, cancellation effective
for the period of such employment', In cases in which such persons
are not retained in supervisory positions for more tham 90 days,
the WPA Form 602 automatically becomes ineffective for such persons
at the expiration of such supervisory employment, if these employees
are in current need of relief, They shall be subject to the periodic
review of need within the twelve months periode The twelve months
reriod shall include that portion of their employment in & non-
certified status, When the period of employment as project supervisors




Chap, IV, Section C, Item 1 (Cont'd.) ’
and 2

Vhen awaiting assignment (Continued)

ko Continued
is in excess of 90 days, such employees shall be ineligible for
reemployment as certified project wage employees until after a
redetermination of need has been made, This shall include re=-

application and full investigation,

1, When worker enters into illegel political activity,

hen employed on project:

as When the family income is sufficient for its selfw-support
(based on family budget sufficient to maintein health and decency).

o*

o Upon receipt of WPA Form 419 from the operating division concerned
stating that the worker is not occupationally adapted to his WPA I
employment, Cancellation in this case depands upon other assign-
ment possibilitiess

ce Upon receipt of WPA Form 419 from the operating division of WPA
concerned stating that the worker'!s present physical limitations
malke his employment dangerous to his health and safety, or to the
health and safety of otherse Cancellation in this case depends
upon other assignment possibilities,

de TUpon receipt of WPA Form 418 from the WPA operating division con=
cerned stating that the worker does not produce a reasonable day's
work after a short induction periode Cancellstion in this case
depends upon other assignment possibilities,

€e Upon receipt of WPA Form 418 from the WPA operating division con-
cerned requesting that the worker be discharged for cause and in |t
the opinion of the Employment Division, the worker has demonstrated
that he is not temperamentally adepted to the WPA program,

)
-

When the family can be provided for through FSA, UCB or ADC, Bene=

its from Old Age Insurance and Survivors Benefits are considered
S assets in the family budget.

Hy

o

o3 :

o Uhen a certified worker fails to respond to summons by WPA or
referral agency to report for interview in commection with periodic
review or matter pertaining to his WPA status.

he TWhen a certified family moves from the county in which certified.
certified worker has been continuously employed by WPA for 18

18, or over, Veterans and unmarried widows of veterans and
wives of unemployable veterans are exempt from this regulation,

« When certified persons are assigned as project supervisory employees,
cancellation of certification shall be effected by use of WPA Form 602
for the period of such employment, In such cases the reason for can~

: cellation shown on this form shall be "assigned as project supervisory

& employee, cancellation effective for the period of such emplcymcnt".

In cases in which such persons are not retained in supervisory positions
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Chaps IV, Section C, Item 2 (Cont'd.)

When employed on project (continued)

R .
R
R e

Continued

i for more than 90 days, the WPA Form 602 automeatically becomes

| ineffective and such persons may be immediately reemployed as
certified project wage employees at the expiration of such
supervisory employment, if these employees are in current need

of relief, They shall be subject to the periodic review of

neéd within the twelve months periods The twelve months period
shall include that portion of their employment in a non=certified
statuse When the period of employment as project supervisors is
in excess of 90 days, such employees shall be ineligible for re=
employment as certified project wage employees until after a re-
determination of need has been made, This shall include reappli=-
cation and full investigations

c, When worker enters into illegal political activitye
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Chap, V, Section A ‘

PREFERENCE IN ASSIGNMENT AND RETENTION IN EMPLOYMENT

Settion A Employment on Basis of Relative Need

As far as practicable, preference in employment on projects shall be
determined on the basis of relative need,

For the purpose of determining relative need, two categories of need
shall be established, At the time of original certification and dur-
ing the continuous review each person shall be classified according

o his relative need in accordance with the categories listed and de-

ined belows

o

()

ATEGORY A FIRST NEED PREFERENCE

Members of families or persons with no income,

CATEGORY B SECOND NEED PREFERENCE

Members of families or persons with income in-
sufficient for maintenance on a subsistence level,

Further grades of relative need within these two categories shall not
be established,
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Chape V, Section B

Veterans' Preference

i

ject to the requirement that all persons’assigned to work on projects
shHe11l be qualified by occupational trainihp, experience and ability to
form satisfactorily the duties required, preference in employing or
1ing ih employment om projects shall be determined, as far as

able, on the basis of relative need as outlined in Chapter II,
S8ction C, Item 1, and shall be given to persons in greatest need., Where
the needs are the same, preference shall be given in the following order:

1., Veterans of the World War and the Spanish~American
War and veterans of any campaign or expedition in
which the United States hes been engaged (as deter-
mined on the basis of the laws administered by the
Veterans! Administration) and unmarried widows of
such veterans and wives of such veterans as are
unemployable, who are in need and are American
citizens,

2o Other American citizens, Indians, and other persons
owing allegiance to the United States who are in need.

Bor the purpose of this regulation, the term "employing" shall mean the
888iznment to work on projects of persons oertwfled as in need and othere
WiSe cligible, as employment opportunities are available and additional
8s8icnments are being made, "Retaining in employment" shall mean the con-
tinuing in employment of certified assigned employees at the time of en-
forcei curtailment of employment on the project to which they are assigned.

Welerans of the Spanish-Americen War and the World War are eligible for
Weterans' preference, Discharged draft enrollees other than those with
SeBvice-connected disabilities are not eligible for veterans! preference,
V€fcrans of any campaign or expcdltlon who are or may have been entitled
Toleny benefits under eny law administered by the Veterans! Administra ulOH
Bfirceson of such service also are eligible for veterans! preference, W
the xception of the Spanish-American Wer and the World War, in order to
Obt in veterans! preference it is necessary that a person actually have been
enga ed in the campaign or expedition in gquestion.

In

jecneral, veterans'! preference applies only to persons holding discharges

188ucd “f‘er honorable conditionss In any case in which the person claiming
vetere ns'! preference holds a discharge issued under other than honorable
BOlditions, the case should be referred to the local representative of the
zetcr ans ! nd:ministrati on for determination as to whether thec person is entitled
o

1y such benefits under laws administered by thet agency. If he is entitled
ch benefits he is eligible for veterans' preference,

Veteran_s' preference does not apply to persons who performed war service with
ths‘ érmies of other nations or who performed service with other organizationms,
suc?” &s the Americen Red Cross, The Salvation Army, or the Y.M.C.A., or to
dlsc ¢ draft enrollees ex Cﬂpt such enrollees with service~connected dis-

ha )‘ T wars and expeditions in which the armed forces of the United States
¥® been engaged since 1897 are as follows:

112940-A=-34




Began

Spanish=American War Appaladiil 44898

Philippine Insurrection Apral 125 11869111/

Boxer Rebellion June 20, 1900
Cuban Pacification Octe 6, 1506

Nicauraguan Campaign July 2951912
Vera Cruz Expedition April 21, 1914
Punitive Expedition Merch 15, 1916

into Mexico

World War Speil a8 datw ey

Chap, V, Section B (Cont'd.)

Ended

Apribi B899
July 4, 1902
May 12, 1901
April 1§ #1909
Nove 14, 1912
Nov, 26, 1914

Feb, 5, 1917

Nove 11, 1918

1/ With the exception of hostilities in the More Province,

which terminated July 15, 1903,

2/ World War Service in Russia ended April 1,

2 b
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1ich he was & member, his serial number, the date of
+heo .
e 1 number (if any),

the date of his discharge, his cla
the campai
is claiming preference,

[ B R A . . 3
§ & women claiming preference as a veteran's widowy who
submit evidence that:

1. She was married to a veteran at the time of

Do

« He is dead,

She has not remarried,

(3]
.

84 o
g it evidence thats

employment or application for employment.

e He is umemployable,

1 or expedition in which he engaged and on

1920 and occupat
Germany by Americen Expeditionary Force te rminated Jane 24,

h

f

tion
1

O
[V ]

)22

erson claiming veterans! preference should be requested to submit a copy of
scharze or other evidence considered necessary to substantiate the claim,

of veterans! status which cannot be determined by the use of +the
"Tal contained in the above reprint should be referred to through the
e Office the Veterans! Administration by means of Form KY-DE=49 for
rmination of veterans! status, The referral should give the full name
he person in question, the branch and organization of the service of

is enlistment and

and a statement of
the basis of which he

has not remarried, shall

his

death,

‘oman claiming preference as the wife of an wnemployable veteran shall sub-

1+ She is married to a vetersn and is living with him at the time of




Chape V. Section B (Cont'd,) ’

Where a woman is receiving compensation as a veteran's widow who has not
remerried or where her husband is receiving disability compensation from
Veterans'! Administration, claims of status as a veteran's widow who has
not remarried or the wife of an unemployable veteran should be referred
through the State Office to the Veterans'! Administration by means of Form
KY{=-DE=-49 for such information as may be necessary for determination of
such statuse The referral should give the full name of the person claim-
ing such status, the full name of the veteran upon whose service it is
based, last known address, the branch and orgenization of the service of
which he was a member, his serial number, the date of his enlistment and
the date of his discharge, and his claim number, record of amount of all
income such as pension or compensation, details of veteran's physical con-
ditions When handling an application which involved the priority of a
woman the record must indicate whether the woman is the wife or widow of
the veteran,

Proof of marriage shall be shown by the best evidence available such as
the followings:

le Original certification of marriage, or
2 A duly certified copy of the church record of marriage, or
3¢ A duly certified copy of the public record of marriage, or

4o In those states where common law marrieges are valid an (‘
appropriate review of all the evidence submitted in a
given case tending to prove such a relationship shall
be made and a determination made as to whether, under the
laws of the state, a valid common law marriage exists or
Proof of death of the veteran husband shall be established by the best
evidence obtainable, such as the following:
le By a copy of the public record of the state or community where
death occurred, certified to by the custodian of such records; {
or by a duty certified copy of the coroner's report of death, or
2e Where death occurs in a hospital or institution, by death certi-
ficate signed by the medical officer in charge, or

3¢ Where death occurs while deceased was on the retired list in an
inactive duty status, or in the active service of the United
States Army, United States Navy, United States Marine Corps or
United States Coast Guard, by an official report of death from
the War, Navy, or Treasury Department.

i .

f it is not possible to obtain any of the above, an affidavit

H
.
-

s
rom a public official or reliable individual will serve, or
if the interviewer sees the public record and makes a signed
stetement in the record to that effect, this will be sufficient
Pl"Oof.




Chaps V, Section B (Cont'ds) }

soman cleiming preferance as & veteran's widow who has not remarried shall
WO

8 submit an affidavit that she has not remarried subsequent to the death of
Note in Appendix KY-DE=67, copy of the form she is to sign

® er husbande
and have notarizede

eference as the wife of an unemployable veteran,
termined in accordance with the pro-

ere & women is claiming pr
the veteran's employability will be de
risions of this sectione

orm 605 which must be signed by
ed by the interviewera.
in the

111 essential facts are to be recorded on F
son claiming preference and dated and sign
formation regarding those facts may be written

the per
Any explanatory in
attached case historye

mmable to determine from the evidence sub-

Where the State Administrator is
s not remarried or

mitted whether or not a woman is e vebteran's widow who ha
whether or not she is the wife of an unemployable veteran, the case, together
with all the pertinent information, should be referred to the Assistnat Com-
missioner in charge of employment for final decision,

This regulation does not extend preference to veterans, or persons in greatest
need, in assignment to the various classes of work, nor does it extend pre-
ference to veterans, or persons in greatest need, over those certified per-
sons who are better qualified by occupational training experience, and ;

ability to perform the duties requirede.




Chapes VI, Section A, Items 1, 2 & 3
@rrTR VI POLITICAL ACTIVITY PROHIBITED

A Penalty for False Statement, Fraud aund Political Activity

1, Any person who knowingly and with intent to defraud the United
States mokes eny false statement in connection with eny eppli-
cation for emny work project, employment or relief aid under the
appropriations in this joint resolution, or diverts, or attempts
to divert or assists in diverting, for the benefit of any person
or persons not entitled thereto, any portion of such appropri-
ations, or amy services or, real or personal property required
thereunder, or who knowingly, by means of any fraud, force, threat,

dation, or boycott, or diserimination on account of race,

religion, political affiliations, or membership in a labor organi-
zation, deprives emy person of any of the benefits to which he

mney be entitled under any such appropriations or attempts so to

do, or assists in so doing, or who disposes of, or assists in dis-

posing of, except for the account of the United States, any property

upon which there exists a lien securing a loan made under the
isions of this joint resolution of the Emergency Relief Appro-

¢ n Acts of 1935, 1936, 1937, 1938, and 1939, shall be deemed

guilty of o felony and fined not more than $2,000 or imprisoned not
more then two years, or both, The provisions of this section shall
be in addition to, and not in substitution for, any other provi-
sion of existing law, or of this joint resolution,

2. a2, It shall be unlawful for any person knowingly to sdlicit, or

v be in any mamner concerned in soliciting, any assess-
subscription, or contribution for the campaign expenses
any individual or political party from any person receiving
compensation or employment provided for by this joint resolu-
tion,

be Any person who knowingly violates any provision of this sectio
shall be guilty of a felony and, upon conviction, shall be fined
not more than $1,000 or i ed for not more than one year,

or both, The provisions of s section shall be in addition

4o, and not in substitution for, any other provisions of existing
law, or of this joint resolution.

ris

3. a. It shall be unlawful for smy person, directly or indirectly, to
3 +

¥ ise any employment, position, work, compensation, or other
enefits, provided for or made possible by this joint resolution;

any other Act of the Congress, to any person as consideration,
support of
litical

.wor, or reward for any political activity or for the
te in any election or any p

or threaten to deprive, by any means, any person o
position, work, compensation or other benefit, prov.
possible by this joint resolution, on account of race
or any political activity, suj of, or opposition
or any political party in any election,

RS s
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Chape VI, Section A, Item 3 (
Items 4 &

(S 15(D)]

ve Any person who knowingly violates any provision of this section
shall be guilty of a felony and, upon convietion, shall be fined
not more then $1,000 or imprisoned for not more than one vear, or
boths The provisions of this section shall be in addition to,
and not in substitution for, any other provisions of law, or of
this joint resolution,

ae It shall be unlawful for sny person employed in any administration
or supervisory capacity by any agency of the Federal Government,
whose compensation or any part thereof is paid from funds authorized
or appropriated by this joint resolution, to use his official authori-
ty or influence for the purpose of interfering with an election or
affecting the results thereof, While such persons shall retain the
right to vote as they please and to express privately their opinions
on all political subjects, they shall take no active part, directly
or indirectly, in political management or in political cempe
in political conventions.

be Any person violating the provisions of this section shall be immedia-
tely removed from the position or office held by him, and there-
after no part of the funds appropriated by this joint resolution
shall be used to pay the compensation of such person, The provisions
of this section shall be in addition to, and not in substitution for,
any other provision of existing law, or of this joint resolution.,

No part of any appropriation in this joint resolution shall be used to
pay the salary or expemses of any person in a supervisory ot adminis-

trative position who is a candidate for any state, district, county or

municipal office (such office requiring full time of such person and to
which office a salary or per diem attaches), in any primary, general or
special election, or who is serving as a campaign manager or assistant

thereto for any such candidate.










FAMILY BUDGETS
felmsimio bt eioloc)

A, Purpose of Family Budgets

The establishment of accurate standards for items to be included in

the budgets of relief recipients has long been accepted as a protection

to the funds of the agency and of the community. Clearly defined stan-
dards are also a protection to the worker responsible for determining
relief allowances, safeguarding her from accusations of unfairness and
favoritisme, Most important of all, however, is the protection they

afford the relief client himself from being dependent upon the judgment

of the individual worker only, With a budget based on carefully coll

and correlated date, the client can have confidence that his ;nleldual
needs are receiving authoritative consideration, A clear explanation of
the budget items and the standards on which they are based gives the client
confidence in the procedures of the agency and helps establish a desirable
objective relationship on this intensely subjective matter of economic
needs As has been frequently pointed out, budgetary stendards are an aid
to individualization = they enzble the case worker to determine, ob,:cvjvo-
ly, the needs of the particulear cliente*

The use of the standard budges as a tool in the socis ASe work process
pointss

It determines and ars'fpcs need in terms he individual and
the group, givir ) snd the family a sense of responsibility
in assisting in the thus esta ing ¢ - ound of
approach to the social situe ngthening the client-
worker relationship.

about his
becoming

It assists the client snd the worker in discovering and utilizing
both individual and cormunity resources.

It fixez responsib Y G

that the client secures the amount of essistence a n."utr to ine-
sure the necessities of life end for seeing that he ends
the reason for the smount of his igt

It shows justification for the expenditure ds, thus protect-

ing the public, the ncy, the wor

availeble accurate nd’ research material which may
s the basis for 1 }.'_,%i¢‘, 77 cing, and interpreta-

Februery, 1939, articles

R, 4 ¢ 5
ou”P*lqt, & Tool in the Social Case Work Process", Alabama

November, 1938, p. 16
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. Needs

§he1ter

In determining the amount to be considered under this item,
the normal standard of living of the family or persons should
be teken into consideration, provided the meximum is not
exceeded.

mma
[}

HOMESTEAD: When a family ovms or is buying a home, shelter

costs should include taxes, interest, moderate payments on

mortgage or loan, fire insurance, end minimum costs for es=
sential repairs, provided that the total amount listed herein
does not exceed the meaximum allowed for rent in similar locsalities,

Rural or Small Town Réntals = Unfurnished

Family membership of 1 to 7 perscns - $2 to $10 maximum
Family membership of 7 or more persons mey have rental at maximum
of %12,

Rural or Small Town = Furnished

Family membership of 1 to 7 persons - $7 to $25 maximum
Family membership of 7 or more persons may have rental at maximum
of $30s Rentals for furnished apartments should include utilities,

Urban Rentals = Unfurnished

Family membership 1 to 7 persons = ¢3 to $20 maximum
Family membership 7 or more persons may have rentals of $25 maximum

Urban Rentals = Furnished

>

Femily membership 1 to 7 persons = $8 to $35 maximum .
Families of 7 or more persons may have remtals not to exceed $40,
Rentels for furnished apart should include utilities,

Food Items

Types of food included: milk, eggs, vegetables, fresh fruits,
dried fruits, meat, fish, potatoes, bread, butter, cereal, sugar,

Cost Per Month
A S L

Child 6 months to 2 years - $5.15 per month
Child 3, 4, 5 yeers - 6,01 per month
Child 6, 7, 8 years - 7.83 per month
Child 9, 10, 11 years - 861 per month
Child 12 to 16 years - 9.20 per month
Woman - Light Work

Woman - Medium Work = 6,55 per month
Man - Light Work

Mon = Moderate Work

Man - Hard Work = 8,75 per month

52840=1'=2




"0 OD ST FOR VARTOUS AGE GROUPS

CE G T T v 7
Child Child Child Child Child —
Age 6 mos. to 2 3,4,5 Bi3ilosS Qi FOSE 125 o 16 I
JTrsSe yrse JTSe VrS. Man-Light

FOOD COST Amount Cost [Amount Cost | fmount Cost [Amount  Cost [ Amount Cost | Lmount Cost Amount Cost
Milk 1 qt «10 30 3600 30 3400 30 3,00 30 300 23 2430 14 1,40 15 1,50
Eggs ea L01% | 15-22 28 | 30 .38 | 30 .38 | 30 .38 | 15-22 .28 | 15 .19 15 .19
Vegetables

Green & ; :

Root 1b. =05 8=9 45 8-9 45 11-13 65 | 13 65 13 «85 13 .65 13 #8656
Dried 1b. 06 % . L .03 -1 S063 7 .06 1-2 s i .08 1-2 i
Oranges & - 3 : 2
Tomatoes 1b..05 6 »30 6 «30 6 «30 6 «30 6 «30 4 «20 4 «20
Fruits

Fresh 1b, <05 4 20| 4 «20 4 «20 5 25 dmb v 25 4-5 25 5 .
Dried 1b. .10 L W05 | 21 e 10 L0 [Pk nis b 10 1-115 .13
Meat & Fish
1b. .15 1-2 »30 1-3 o5 3-8 3520 8 1.20 8=9 1435 8 1.20 9 1.35

Potatoes 1b..02 4-8 «16 6-9 .18 9-15 «30 14-22 44 17-35 «70 14-22 W44 24-43 «86
Bread 1b. .08 3 :

(whole wheat) 1-2 16 | 3-4 .32 | 6-9 72 1 912,96 | 10-15 1.20 | 829 72 14-17 1.36
Cereals & :

Flour 1lbe <4086 1-2 12 1~4 024 4-5 «30 | 4-6 «36 5-11 66 5-8 48 10-12 o 72
Butter &

other . ; : 7

Fats 1b. .15 18-3/8 07| 313 .23 | 1i-3 45 | 25418 .65 | 334-515.00 | 33354 .56 41565 .97
Sugar 1be .07 L 03| 3/a-2 4| 222 7| 2-338 .26 | 326: 46| 32415 .30 41/4-6% .45
TOT.LL COST 5,15 6401 7483 8.61 9.20 6455 8.75

52840~F-3
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Food for aged or invalid persons should be figured in accordence
with the schedule most suited to their nceds, Usually the prover
schedule would be that for a child six months to two years plus
special diets and/%r medicel attention if prescribed by e physician,

A pregnant woman or nursing mother should have at least a
quart of milk a day and other protective foods, such as:
eggs, oranges, tomatocs, and green vegetables.

For families of six to eight, deduct 10% cf food costs, and
for families of eight and above, deduct 20« This is to
allow for the economy which may be effected through buying in
larger quantitiess Food all nces for one~person households
should be increased 30%.

Analysis of Food Chart *

From our outline of food needs it is noted that: The femily
should allow 1 quert of milk & dey for young children S/ﬁ
quart for growing children, and 1 pint for adults, Tnls is
the minimum,

Adults should have 3 or 4 oggs a week, Children need more -
not more than 1 egg daily. It is quite possible to use extra
eggs if the family heppens to have them. If only a few eggs
can be afforded, they should be given to the children = not
to grown-ups, If there is a low egg intake, milk will make
up for the difference.

Potatoes should be eaten every day

(other than potatoes), but it mee potatoes either sweet or

irish potatoes, Other starches such ic spaghetti, etc. are
good but cannot take the place of tato in this diet, Potatoes,
either sweet or irish, contain vitamir which these other st arche°
do not have, Sweet potatoes contain more calories than irish,
There should be no substitute for potatoes.

In addition to potatoes, this diet allows one mor

daily, One vegetable daily shculd be a yellow or a green
vegetable, At least one more vegetable in addition to potatoes
and if only one, it should be a green or yellow.

This diet also permits the serving of fresh or citrus fruit
daily. Dried fruits do not cc A+‘1n Vitemin C and, therefore,

are not su*tahle for 51h~% itu 1 Other fruits may be supple=
mented, When possible, have citrus fruits or tomatoes daily. If
his is not possible, there should be an abundance of vegetables
to take the place,

diet permits cereal or bread at every meal, At least half
ereal should be le g This is for vitamin B, There
rhbabl' will not be enough 1 give sufficient iron. It is
very importent that they get whole grain cereal and bread,

Ty
Ol 1e ¢
P
E

* This information obtained from Miss Florence Cooley, Kroger
Food Foundation.




This diet includes me ) i sach daye. One serving
of a protein food a day does n include enough, but any
substitute such as peas, dried besns, or peanuts can be

used,

It is advisable that this diet be followed as closely as

possible, This diet is figured so closely to the margin

of safety that substitutions should be made only in emer-
gencies,

How to Determine Adequacy of Garden to Meet Fami

In evaluating garden supplies from this outline the following
points should be teken into consideration:

First: The supply of potatoes from the garden is sufficient
if it permits a serving f h
day.

Second: If the garden al
should be noted whether or not any of the vegetables ar
season - such as inach, etcs Determine whether or
family will have some other green vegetable to carry them
through the three months,

lows one green vegetable a day, it

e 'short

the

Third: If the family has no citrus fruits or tomatoes,
servings of green vegetables daily should be allowed,

Monetary value should be given to the garden supply in accord-
ance with its adequacy to meet the fe y vegetable need,

(Individual)

Girl 5«9
Boy 5«9
Girl 10-~12
Boy 10-16
Girl 12-16
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CLOTHIYG BUDGET

INTITIAL COST YEARLY COST

OUTER CLOTHING
Sweater Suit
Mittens
Sweeter

Cap summer
Shoes bootees
Shoes

Blankets
Dresses best
Dresses
Kimonas

Rompers

$2,00 $2,00
25
«50
025

«50

ST L S I I S

DN

>

UNDERWEAR
Diapers
Shirt
Petticoats
Govms
Stockings

@
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(@i @ e @

OUTER CLOTHING

Coat

Sweater

Hats winter
summer

Shoes

Shoe repairing

Rubbers

Dresses be

be

Playsuits

AR §3.00

290

025

(&

e o
g1 o1 D
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CLOTHING

BOY 1 to 4
ITEMS

OUTER CLOTHING

Coat A

Sweater

Cap winter
summer

Shoes

Shoe repsiring

Suits best winter

summer
Playsuits

UNDERWEAR
Knit summer

winter
Pa jamas
Socks

ACCESSORIES
Handkerchiefs
Toothbrushes
Comb
Incidentals

TOTAL PER YEAR
TOTAL PER MONTH

GIRL 5 to 9

OUTER CLOTHING
Coat
Sweater

Dress Best winter
summer
Cotton

Shoes

Shoe repairing

Hat winter

summer
Rubbers
Gloves

UNDERWEAR

Night dresses
Underwear winter
Step~-ins

Socks

ACCESSORIES
Hendkerchiefs
Garters
Toothbrushes
Incidentals

TOTAL PER YEAR
TOTAL PER MO}

AMOUNT

BUDGET

INITIAL COST

N e sl ° IR O Y S S

i ST S SR - RS B SR S S e

QO > G

$3,00
«50
25
Lo5
3,00
1,00
1.00
.75
1515

1.00
1,00
« 80
«60

e1l5

«10
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CLOTHING BUDGET

BOY @6/ to: 9

ITEMS AMO INITIAL COST YEARLY COST

OUTER CLOTHING
Coat i
Sweater school
dress
Pants winter
summer
school
Overalls
Shoes
Shoe repairing
Shirt = Dress
School

$7.50 (2 yrs) $3,75
«50 50
1,00 1,00
1,00 (15 yrs) .75
+50 5
2400 (13 yrs)
@ 59¢ ea, 2,36 (2 yrs)
3,00 (1% yrs)
1,00
1,00
(3 for $1)2.00 (13 yrs)

0O et

DI DN

Tmder 35¢ ea, 2,10 (13 yrs)
Pajamas L @ 75¢ ea, 3,00 (15 yrs)
Socks 207 ea, 1,60

25
«50
Handkerchiefs 00
Comb 2 r40)
Toothbrushes 4 40
Incidentals 2,00

[EAR
MONTH

$5.,00
o5
1,00
) 754 eas 1450
2560
2600
2.00
5.85
Ree D
1,00
« S0
50
AT

Over blouses

Dresses best winter
best summer

Cotton

Shoes

Shoe reveiring

Rubbers

Hats = winter

summer

o OO D DY D0

254 ea, 1,00
507 ea, 1,00
50¢ ea, 2400
3 for$l 2,00
20/ ea, ,L80

Hose = Stockings
Anklets

[CRCRCRCRE)
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CLOTHING BUDGET
GIRL 10 to 12 (CONTINUED
ITEMS AMOUNT INITIAL COST 'EARLY COST

ACCESSORIES

Handkerchiefs 12 $ o60
Toothbrushes 4 «40
Incidentals 3400

TOTALS PER YEA
TOTALS PER MONTH

SCHOOL BOY 10 to 16

OUTER CLOTHING

Overcoat

Sweater

Caps

Suit with extra
pants

Winter Trousers

Overalls

Shoes

Shoe repairing

Shirts school

dress
Rubbers

=

$5.00
1,00
«70

D)=

HWH+~O
e o ¢

HMNDNDND MDD
O WU OHHMO
OO0 OO0 OO

[ ]
L) -

Handkerchiefs
Combs
Toothbrushes
Tooth paste, hair cuts,
cleaning, etc,

2
2
12
2
4

TOTAL PER YEAR
TOTALS PER MONTH

GIRL 12 to 16

OUTER CLOTHING

Coat

Sweater

Skirt

Over blouses

Dresses best winter
best summer
cotton

w»
)

£
s o

Shoes
Shoe repairing

R B e e e e
DO A DN et
BN e %
DOD NN U0 O
GO @ Q00 Ot
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CLOTHING BUI
GIRL 12 to 16 (CONTINUED

ITEMS AMOUNT

OUTER CLOTHING

Rubbers

Hats winter
summer

Gloves

UNDERWEAR
Brassiers
Step=ins
Slips
Gowns
Hose

754 ea.
507 ea,
507 ea,
50f ea,
3 for $1
50/ ea,
257 ea,

anklets

B0 O DD
PRPAEPE®

A~~~

ACCESSORIES
Garters
Handkerchiefs
Toothbrushes
Incidentals

PER YEAR
PER MONTH

WOMAN OR GIRL = SHOP OR

OUTER CLOTHING

Coat

Shoes

Shoe repairs

Rubbers

Umbrella

Hat winter
summer

Gloves

Dresses nice winter

nice summer
wash

~~
A ]

> O M ®O
o o1 O

©

a

O O
—~~
N D

o

°
QDO OO
OO0

1,00
1,00
3600
3400
3420

A I e e i e v B I =
NN DD O
. e « °

S
&
L ]

)
o

4 e, 1a2o
« 50

1/ ea, 11
1,60

",/ €a, 1,03

1,0¢

(S ER AN BN |

D =D

prs, € 3
for $1.00 ( 2600
L prse @ 504 2,00 2,00

101040-A=7




CLOTHING BUDGET
WOMAN OR GIRL = SHOP OR FACTORY (CONTINUED )

ITEMS JOUN INITIAL COST

ACCESSORIES

Hondkerchiefs : $ <60

Handbags winter 250
summer +50

Toilet goods, mending

materials, cleaning, etc, 5,00

TOTAL PER YEAR
TOTAL PER MONTH

ACTIVE WOMAN - AT HOME
OUTER GARMENTS
Coat

Hat = winter
sunmer

$10,00
098

50
3¢90
20
1,00
«50
1,00

@ 607 ea, 2440
3450
3000

Shoes

House slippers

Shoe repairs

Gloves

Sweater

Dresses = House
winter
summer

3
1
T
2
1
2
il
il
4
il
1

& 1,00
2 + 50
3 1,00
3
3

—
.

o
o

117
Brassiers 75
Girdle 3 1.00
Hose 6 pre @ 20¢
each
pr. € 507
each

]
°

D N O W

O ~90 O

)
°
o

L]
0o

Pocket book = winter

summer

101040-A=-8




CLOTHING BUDGET
INACTIVE ELDERLY WOMAN

ITEMS AMOUNT INITIAL COST YEARLY COST

OUTER CLOTHING
Coat AT
Het « winter
summer
Dresses best summer
best winter
House

$10,00 $2,00
050 «50
050 « 50
2,00 1,00
3400 1450
3,00 3,00

o 15 275
1¢95 1390
Best 1.00 1,00
Bedroom slippers 1,00 1.00
Shoe repair o5
Hose = Cotton 1,00 1.00
Sweater 2,00 1,00

Aprons
Shoes Everyday

H =D e

UNDERWEAR

T’—est A -75

Bloomers 1,00

Govms = Winter 1,50
Summer 1,00

Slips 575

ACCESSORIES

Hemdkerchiefs 020
Pocket Book ] 50
Toilet Articles 1,00

TOTAL PER YEAR $22,65
TOTAL PER MONTH 1,89

ACTIVE MAN

OUTER CLOTHING
Overcoat o
Sweater

Suit 2 prs. pants
Trousers (work)
Hat

Shoes

S

=
e o
Q o
o O

N 3
L] .
n O
o O

o
C

—
°

an <€
o

Shoe repairs
Gloves
Shirt

L
QO U

™o
n o
(628 @ T @ 16

e o o

Cap
Overshoes

O DN DN N
A
Ll
(Yo)
@

UNDERWEAR
Winter
Summer
Pajamas
Socks

101040~-A~C




CLOTHING BU
ACTIVE MAN (CONTINUED )

ITEMS AMOUNT INITIAL COST

ACCESSORIES

Y. S 4 $1.00
Belt 4 %90
Hendkerchief 060

TISCHILATYOLS

Combs 850
Toothbrushes 4 040
Tooth paste, shaving 4,00

TOTAL PER YEAR
TOTAL PER MONTH

INACTIVE ELDERLY MAN

ot TT t CLOTHING

Overcoat

Suit

Overalls

Pants = summer

Shirts = Best
Everyday

$15,00
15,00
1.80

DO > = DO

Shoes
Shoe repairs
Bedroom slippers
Socks = wool
cotton
Hat = summer
winter

WEEYWXP

bn x."lEI'

Winter

Pajamas = summer
winter

Suspenders
Hendlerchief
Toilet Articles

OTAL PER YT
TOTAL PER 1

101040-A~10
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UNIVERSITY OF KENTUCKY - DEPARTMENT OF AGRICULTURE

Man's Wardrobe

Articles
Overalls
Suit
Trousers = winter
summer

Overcoat or jacket
Sweater
Hat

Straw hat
Shirts

Worlk

Dress
Underwear

Winter

Summer
Pajamas
Shoes

Work

Dress
Socks

Work

Dress
Handkerchiefs
Ties

Women's Wardrobe

Articles
Dresses
Silk or synthetic
Cotton
Cotton, afternoon
Sweater
Coat
Aprons
Hat
Shoes
Work shoes
Dress shoes
Hose
Cotton
Silk
Underwear
Pa jamas
Kimona
Hendkerchiefs
Purse

No, Needed

H o o

S

H OHWWWEN

June, 1940

e o o o
aC BRI}
o1 O1 0O

F

jak BR V]

L -
O O @
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® o o

]
[{o B J5 I o B )

D DO U1 OO D™ @™

—
.

H
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O O
@ O

™
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~
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L] ©
o

°
D ¢

o)
@D P> O
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Girl's Wardrobe (Age 14)

Articles No, Needed
Dresses
Silk or synthetic
Wool
Cotton
Party
Coat
Sweater
Hats
Shoes
School
Dress
Hose
Socks
Silk
Underwes,
Slips
Panties
Brassiers
Pajamas
Handkerchiefs
Purse

G

@ = D

o
> O N W N W W
(20 lN¢; Bos INY) e I o)

-t
°

H W™
e ®
O
@ O

Boy's Wardrobe (6 years)

Article

Trouser
Wint
Summe

Overalls

Overcoat

Sweater

Shirts
School
Dress

Cap

Underwear

Pajamas

Shoes
School
Dress

Socks

Tie

Handkerchiefs

($7]

[N R e

(VAR AL IO>T S i b ]

s

Young Girl's Wardrobe (age 6 vears)

Articles

D

Sweater
Hat
Beret
Straw
Underwear
Slips
: 101040-A=12




Young Girl's Wardrobe (Age 6 years) CONTINUED

Articles Yo, Needed
Underwear
Panties
Pajames
Socks
Shoes
School
Dress
Handkerchiefs

Boy's Wardrobe (16 years)

Articles
Overalls
School Suit (2 prs. pants)
Trousers Summer Wear
Overcoat or jacket
Sweater
Shirts

Work

Dress
Shoes

Work

Dress
Socks

Work

Dress
Underwear
Pa jamas
Handkerchiefs
Ties

™
o=
.

=
.

W €O WO O ¢

D D D C

@

nd
°

N OO WL,

Baby's Wardrobe (1 = 5 years
v J

Articles

Rompers or dresses
Snow suit

Sweater

Underweay

Pajamas

N0

(e ]

Mittens

=

101040=A~13




Coal and Wood

In suburben areas, coal will be the fuel used generally,
rural areas, coal will usually be cheaper when available,
price of coal over the state has a range from $2,50 at the
mine to $7,50 per ton, delivered,

One average sized room requires about one=half ton of coal per
month for heating, and one=fourth ton for cooking will be used
by a family of five,

About four cords of wood per month are required during the winter
for heating the living rooms The average for cooking is 1%-cords
per month, Wood is a very expensive fuel when it costs $4,00 per
cord, Only those families who can get wood given them (but may
need to pay for the labor of cutting and hauling it) should use
wood as fuel,

Kerosene, CGas, Electricity and Water

The average family of five will use 15 gallons of kerosene per
month for cooking and from 2 to 4 gallons per month for lights.,

The minimum charge for gas is 807 per month, For a femily of five,
the average cost of gas is $3.00 per month in winter, including
cooking and laundry, and $2¢00 per month in summer, Gas for heat-
ing a water tank will add about 75¢ per month tothe bill, Heat-
ing the house will depend on different fectors - the type of house,
the stendards of the family, and the neighborhood, Therefore, no
definite guidance can be given for heating,

The average electric bill for a five room house during t he winter
is $2.,00 per month, and during the summer it is $1,25 per month,
The use of an electric iron adds at least 257 per month, & refri=
gerator adds $1.,50 a month,

An allowance for water should be added only when a city supply

is used, end when not included in rent payment, In general, family
of five or less should be able to manage on the minimum charge for
waters From 12% 5 he minimum charge for water may be
added for a family over five, depending upon the size of the family,
Wherever a city water supply is available, families should be en=
couraged to use that water for drinking and cooking purposess

Household Needs

For a family of five persons, the following average amounts are
suggested:

About 12 bars of laundry soap per month
About 6 bars of toilet soap per month
About 6 boxes of washing powder per month
About 1=2 cans of scouring powder per month
About 3 boxes of matches per month
About 4=6 rolls of toilet paper per month
About 3 boxes of starch per month
101040=A=14




Household Needs (Continued)

Thirty cents per month per person will cover this requirement,
For replacement allowance for household needs such ks sheets,
pillow cases, towels, dishes, brooms, mops, etc,, the following
guide might be used:

Family of $ «50
Family of 75
Family of 1,00
Family of 1450
Family of 2425
Family o 5600
Family of 4,00

Church

An allowance of one penny each week per child and five cents

per week for each adult should be considered the minimum for
church,

Stock Feed

Feed for stock may be allowed in accordance with the needs, It
is suggested that the ad e of the county agent be obtained as
to amounts needed and costs, Consideration should be given to
the season of the year and available pasturage,

Assets to be Computed in the Family Budget

l, Values of food produced at home should be calculated at the same
prices as the purchase costs which were used to calculate food
allowances, These purchase costs which were used are as follows:

104 qte Meat and
Fish Sd1b§
doze
Potatoes 1b,
Green and Rost Cereals and
Vegetables Z 1lb, Flour

Dried

Vegetables 64 1b, Butter and
Other Fats

Oranges and

Tomatoes 2 1bs Sugar

Fresh Fruits 5¢ 1b, Bread
Dried Fruits 10 1b,

A work child, under 21 years, should not be expected to
bute all his earnings to the mily budget., From forty
percent of his earnings should be computed as income to

depending on the amount of his personal needs as indicated by

101040~A-15




type of work he does. No budget allowance shall be made for his
clothing and transportation. Where earnings of the child are suf=-
ficient only to provide clothing, transportation and lunc for the
child, no contribution to the family income should be re quired.

3. NYA earnings should not be computed in family budget. Neither
should the youth be shown in the estimated budget requirements of
the family.

CCC allotments should be included in the family budget. Allowances
for the enrollee, however, shall not be included.

Veterans' bonuses and pensions shall be considered as a
shell be computed as income or savings to the family.

ge Assistance and Blind Pensions are individual bene
1ot be shown as income in the family.,

Aid to Dependent Children should be excluded from the estimated
] et requirements of the family for the recipients of such

benefits.

Jther Factors to be Considered in Computing Budgets

l. If the family owns an automobile at the time of application,
does not of itself justify rejection or cancellation of cert
ion. However, no allowance may be made for cost or upkeep e
where it is proven that the use of it is necessary or contribut
to the family income.

Real estate other thanm, or in addition to, a homestead owned and
occupied by a worker is to be treated as an available resource,
This applies both to intake and recertification. No allowance
shall be made in budgeting except to show the net income of such
property. Should thf Dro“crtv be non-income producing, the worker
shall be expected to show evidence of his good faith by 1
s‘ch property for immediate sale with a reputable real es
broker, He should be allowed & reasonable time to dispose of
such property but should not hold out for above current !
prices. The cash payment on the bid price on such prooc:t
be cons 1aored in the same way as available savings in detex

bility for continued e ployment. Where income producir

table use or disposal of such property as a possibility

ng the family's need should be considered at time of app i—

The worker shall be expected to give notice of succe
property.

nal properties, such as stocks, bonds, mortgage
which are not currently income producin
ax GiUllV As a general rule, the worker shou
(o] ols“ose of these investments. Considerat
he present market value. If, after competent ad
1t is deemed advisable to convert these assets o
hem into cash, the worker's certification should

Ce
(7

(=1 ]
h




celled if the amount so realized is sufficient to cover the family's
budget for a three=month period, plus an allowance of an additional
$100 if the family has no other savings or protective insurance for
the legally responsible head,

If savings are more than sufficient for the support of a family on
the minimum basic budget for a period of three months, certification
should be cancelled, except when the head of the family has no
protective insurance, In such situations, an additional saving

of $100 mey be allowed, Additional allowances mey be made if
werranted by the size of the family or by unusual conditions,
Note that this amount is permissible only when there are no
other resources, such as free rental, garden, or farm produce,

A
 rn 04

Convertible insurance shall be considered an asset, Straight
life insurance not to exceed {1200 for the head of the family
and limited life insurance to provide for each member of the
family, if held at time of application, should be left in

force, Consideration should be given to the age and health

of the insured person. Any cash or loan value, determined after
competent advice has been secured, in excess of these allowances
should be considered as savings and the worker shall be
separated from employment if the' amount so made available is
sufficient for the family's support on the minimum basic bude
get for a three-month period. Time should be allowed for the
worker to make this adjustment,

Payment on Debts =« In determining continued eligibility, no
allowance may be made to meet back debts except in instences
where the debts are for household items necessary for the
adequate living arrangements of the family and for which no
other provision can be made, In no instences may such allow=
ances exceed $2 a month, In determining eligibility of appli=
cants for certification, no allowance for payment of debts owed
by such applicants shall be made,

Ty o

L Employment for Wace Earners of Composite Families

A composite family group (two or more separate families :
gether) shall be given consideration that assures the certification
of the head of each natural family group, if WPA earnings are
necessary for the self=support of that particular group.

The history of the composite family shall be taken into considera-
tion to ascertain whether the composite group has lived as ons
family prior to the application for certification., Living arranges=
ments and finesncial responsibility assumed by the various units

during normal employment shall be considered,

Employment on Basis of Relative Need

As far as practicable, preference in employment on projects shall be
determined on the basis of relative need,

For the purpose of determining relative need, two cate

d shall be established, C the time of original

during the continuous review, each person shall

101040-A=17




according to his relative need in accordance with the categories
listed and defined below:

CATEGORY A  FIRST NEED PREFERENCE

Members of families or persons with no income,

CATEGORY B .COND NEED PREFERENCE

Members of families or persons with income in=-
sufficient for maintenance on a subsistence
level,

Further grades of relative need within these two categories shall not

be established.

TIFICATION OF ELIGIBILITY, Form 600 and INDIVIDUAL OCCUPATI
CLASSTFICATION RECORD, WPA Form 144a, shall be marked to indicate the
relative need category of each person certified, It shall be the rew
sponsibility of the Intake and Certification Section of the Division
“mployment to notify the assignment section of any changes of category

WPA Form 601,




EMERGEN RELIEF PROPRTIATION ACT OF
APPENDIX C
INTAKE AND CERTIFICATION MANUAL

DIVISION

WORK PROJECTS ADMINISTRATION
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PUBLIC RESOLUTION

or work relief and relief,
year ending
1941,

d House of Representatives of the
Congress assembled, That this joint

'"Emergency Relief Appropriation Act,

Projects Administration

e (8 In order to continue to provide work for
useful public projects in the United States and Purpose
1d possessions, there is hereby appropriated to 7
; 1istration, out of any money in the Treas
ppropriated, for the fiscal year ending June
0,000, together with all balances of appropria=
of the Emergency Relief Appropriation Administ

» e

o C

ated balances of funds transferred to other
Federal ag ie for nonconstruction projects under the provi-
sions of of such Act of 1939, or set aside for
specific purposes in accordance with othef law: Provided, That  Funds for

notwithstanding any other provision of law, funds heretofore ire~  Federal con-

revocably set aside for the completion of Federal construction  struction
projects under authority of the Emergency Relief Appropriation ects ap
Acts of 1938 and 1939, shall remain available until June 30,
1941, for such completion, and any such funds which remein un=
obligated by reason of the completion or abandonment of any such
Federal construction project shall be returned to this appropria=
further,That the funds appropriated by this sec=~
ioned for a lesser period than the twelve months
1y 1941, but not for less than eight months, as
v the President, if in his judgment such action is
meet unemployment conditions, during such lesser
he funds so appropriated shall be so administered
jod as to constitute the total amount that will
o such Administration during such period.

) The funds provided in this section shall be available Types of
for (1) administration; (2) the prosecution of projects epproved projects
by the President under the provisions of the Emergency Relief
Approprietion Acts of 1937, 1938, and 1939; and (3) the prosecu=
tion of +the following types of public projects, Federal and

-Federal, subject to the approval of +the President, namely:
s, roads, and streets; public buildings; parks, and
other recreational facilities, including buildings therein;
public utilities; electric transmission and distribution 1lines
or systems to serve persons in rural areeas, including projects
sponsored by and for the benefit of mnonprofit and cooperative
associatio sewer systems, water supply,. end purification

Misoriented Page

n




airports and other transportation fadilities; flood
inage; irrigation, including projects sponsored by
organizations; water conservation; soil conser=
projects sponsored by soil conservation dis=
other bodies duly organized under State law for soil
and soil conser rvation, preference being given
wnlch will contribute to the rehabilitation of indi-
an increase in the national income; fore-station, re-
end ﬂﬁn provements of forest areas, including
! of fire lanes; fish, fa and other wildlife
ion; eradication of insect, plant and fungus pests; the
lime and marl *or feruw7L21“” soil for distribution
such conditio as may determined by the
DTOJGCtS an the provisions of State laws:

.1, professional, c] , cultural, recreational, pro-
duct*ov q:d service w1OJec*° -nc‘udﬂnr training for nursing
and for ;oﬂestwn servicesy aid to self=-help and cooperative as-
sociations for the benefit of needy persons; and miscellaneous
projects; raTilFi, That all persons employed on work projects
shall, so far as 0racticable, be employed on projects nearest
their respective homes,

A
F

The ”unﬂs aonropriated in this sec+ion exolusive

the work projects financcd from.such funds in
possession, or the District of Columbia
an average for the fiscal year ending June
per month per worker, except that the Commis-
Work Projects (herelnafter referred to as the "Com=
missioner" ) may authorize an increase in the average in cases
where the increased cost of materials would have the effect of
raising such average above $6 but in no event shall the in-
crease in such average exceed the amount necessary to meet such
increase in material costs and in no event shall such average
exceed $7: Provided, That the funds appropriated in this sec- Purch
tion shall not be used for the purchase of any construction rental
equipment or machinery in any case in which such equipment or struct
can be rented at prices determined by the Commissioner equipr
be reasonable, and his ceterminations, made in conformity
with rules and Tulations prescribed by him, shall be final
and conclusive: Pro rided further, That not to exceed $25,000,000
funds herein appropriated to the Work Projects Administra-
on mey be used by the Commissioner to supplement the amounts, ¥
authorized for other than labor costs in any State, Terri=- empted
possession, or the District of Columbia in conmection pon—Tabﬂrcm
h the prosecution of projects which have been certified by requiremeng
901e*ﬂry of War and the Secretary of the Navy, respectively
1 iportant for military or naval purposes.

=y

cfm d'o

(d) 1In administering the funds appropriated in this sec=

tion, not to exceed three=fourths of the total cost of all non-

ederal projects approved after January 1, 1940, to be undertaken
within any State, Territory, possession or the District of
Columbia, with respect to which any such funds are used, shall be
borne by the United States, and not less than one=fourth of such
total cost shall be borne by the State and its political sub-
divisions, or by the Territory, possession, or the District of

Misoriented Page




’a, as the case may be: Provided, That the provisions of
section shall not apply to projects (1) which have been
ed by the Secretary of War and the Secretary of the Navy,
ively, as being important for military or naval purposes,
) which authorize necessary temporary measures to avert dan-
ger of 1life, property, or health in the event of disaster or
grave emergency caused by flood, storm, fire, earthquake, drought
or similar cause, The facts constituting compliance with the
requirements of this subsection shall be determined by the Come
missioner, and his determinations, mede in conformity with rules
gnd regulations prescribed by him, shall be final and conclusive,

(e) The funds appropriated in section 1 (a) hereof shall
be aveilable to provide, under regulations to be prescribed by
the Commissioner, for medical and hospital facilities for work
cww*nroject employees and burial expenses of deceased work camp

ject employees, including the transportation of remains to
cﬂ of burial: Provided, That deductions shall be made from
earnings of all project employees quartered in such camps in
en amount sufficient to offset the estimated cost to the United
States for furnishing the foregoing.,

(f) When it is found that as a result of bad faith,
or misrepresentation on the part of the sponsor, any land,
ling, structure, facility, or other project, or any part
reof, upon 1 hlch funds appropriated ifn this joint resolution

been expended, is used, transfefred, or disposed of without

n:l

ion and control for public use, the sponsor of the project
the person or organization to which the land, building,
or given,
301ntly and severally, upon demend of the Com-
ner or bis duly authorized resresentative, to pay over to
thod States an amount equal to the amount of Federal funds
ded on such land, building, structure, facility, or project.

amount which may be obligated for administrative
Work Projects Administretion in the District of
the field shall not exceed in the aggregate the

&u_,OOO during the fiscal year 1941, of which sum the

ts so io be obligated for thc FOWIﬁ"ln respect‘"e pa“pcees

Gl B I - R B e B ]

P*crlded That 1f the pres de t shall debermlne
L (a) that the appropriation made by such section
1owed for a period less than the entire fiscal yea
of the Bureau of the Budget shall apportion the aWﬂu:’s
ay be obligated for adn1n15tr°—:re expenses for sueh period,
I' the period determined is an eight months! period there may
igated for administrative expczses nﬁt to exceed $30,875,000,
n not to exceed $25,626,250 shall b vail r saT—
000 for communication service; $2,536

o

for printing and binding.

ot on

T}

he Commissioner shall tran
each regular session ti
¢ the names, addresses, Dos¢tions,
5 o 11 --— - = 1 1.
€es of the Work Projects Ad: tration wh
of $1,200 per annum or more, For the
the term "State" shall include
the District of Columbie,

Certain proj-
ects exempted
from contribu=
tion require-
ment

-

QO gk

expenses
work camp
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(i) The functions heretofore vested in the Works Progress
1stration and the Work Projects Administration are authorized
carried out until June 30, 1941, by the Work Projects Adminis-
n subject to the provisions of this joint resolution and such
letter Administration is hereby extended until such date to carry
out the purposes of this section.
(j) The President may detail & commissioned officer on the
1ist of the United States Army to perform the functions of
of Commissioner of Work Projects, without loss of or prejudice
tatus as such officer, Any commissioned officer so detailed
ive, in addition to his pay and allowances as such officer,
ufficient to meke his total compensation $10,000 per ennum
so detailed,

Sece 2. (Appropriation to Department of Agriculture)

Sece 3e (Appropriation to Puerto Rico Reconstruction Admin=
ion, Department of the Interior and amendment to section 5
Feir Labor Standards Act of 1938)

Sece 4o (Lppropriation to the Bureau of Indian Affairs, De=
partment of the Interior)

Administrative Agencies

Secs 5o (2) In order to provide for administrative ex- Appropriation
penses incidental to carrying out the purposes of this joint reso- for adminis-
lution there is hereby appropriated to the following agencies,out trative ex-

money in the Treasury not otherwise appropriated, for the  penses for cer=
year ending June 30, 1941:(1) General Accounting Office, tain Federal
,600,0003(2) Treasury Department: (a) Procurement Division agencies
,400,0003(b) Division of Disbursement, $1,954,5163 (c) Office
the Treasurer, $490,000: (d) Secret Service Division,$163,000;
d Office of Commissioner of Accounts and Deposits and Division
Bookkeeping and Warrants, $4,628,841, for administrative acc-
ounting; total, Treasury Department, $10,836,357: Provided, That
no part of the sum herein appropriated shall be used to defray the
expenses of transferring or maintaining the performance of any of
the functions appropriasted for in (a), (b), and (e) of subdivision
(2) of this subsection at points other than in the States where
any of such functions now are performeds (3) Public Health Ser=
vice of the Federal Security Agency, $200,000; and (4) Civil
feronautics Authority, $175,000: Provided, That if the President
shall determine under section 1 (a) that the appropriation made by
S?d1sectioﬁ shall be apportioned for a period less than the entire
fiscal year, the appropriations made by this section shall be ap-
portioned by the Director of the Bureau of the Budget for a lesser
veriod than the fiscal year but not for less than eight months.

o
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(b) The appropriations in subdivisions (2), (3), and (4)
of subsection (a) of this section shall not be used to pay the com=
- 1 of persons employed entirely upon the regular work (as
ished from emergency work under appropriations in this
of any department or agency, nor to pay the compensation
yvees engaged partially upon such regular work, unless in
mination of the head of such department or agency (which
ation shall be conclusive) offsetting employment upon such
ey work of such department or agency is performed by em-
es paid from the regular funds thereofs
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i Sece 6e (Appropriation made available to the United
Bstates Employees! Compensation Commission)

"Sece 7o (Appropriation to the Office of Government
Executive Office of the President

General and Special Provisions

Sece 8¢ Funds appropriated in this joint resolution to
'erous Pederal agencies shall bé so apportioned and distri=
over the period ending June 30, 1941, except where a dif=
1t apportionment is specifiically permitted by this joint
resolution, and shall be so administered during such period as
constitute the total amount that will be furnished to such
ggencies during such period for the purposes herein set forth.

Sece 9« The funds made available by this joint resolution Use of funds
shell be used only for work relief or relief for persons in need for work re=-
¥
as otherwise specifically provided herein, iret oriirelief

Sece 10e ( ) The Commissioner is authorized to allocate Allocations
not to exceed $40,000,000 to other Federal agencies for the oper= by Commissioner
ﬁimg under such rules and regulations as the Commissioner mey to other Fed-
cribe, of projects of the type specified in subsection (b) eral agencies
ec+1or 1 which are within the scope of the functions usually
mﬂed out by such agencies, including administrative expenses
such agencies incident to such operation: Provided, That not
xceed 4 per centum of the total amo so allocated to any
agency shall be used for such admini tive expenses: Pro= Nonrelief em~
further, That no project shall be prosecuted under any al- ployment under
under this subsection upon which the percentage of non=- Federal agency
ersons employed exceeds 10 per centum of the total number allocations
rsons employed.

(b) No Federal construction project, except flood con- Federal con=-
1

water conservation projects authorized under other struction proj-
undertaken or prosecuted under the appropriations in ect funds
resolution unless and until ere shall have been al- i”ve"ocably
and irrevocably set aside Federal funds sufficient for llocated
completion,
(c) No non=Federal project shal undertaken or pros=
ed under appropriations under this join resoluulon (J”cppt
~ectloa 3) unless and until the sponsor has made a wrif
t to finance such part of the entire cost thereof I
he agency, if the agency administers sponsored projects,
mines under the circumstances is an adequate contribution
into consideration the financial ability of the sponsor,
of the agency shall prescribe rules and gulations re=
raluation of contributions in kind f
ProuPh furnishing the use of f“ei” own
t and the services of their
sent an actual cash value, and
also allow credit only to the
t-“OnbrijUlO ns represents a fi
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Sece 11, None of the funds made available by this joint Limitation of
ion shall be expended on the construction of any building Federsl funds
total estimated cost of which, in the case of a Federal for construc-
: exceeds $100,000, or (2) 4ho portion of the total esti- +tion of build-
ated mmt of which payable from.Federal funds, in the case of a ings
ederal building, exceeds $100,000, unless the building is one
which the project has been approved by the President on or
ppnw to May 15, 1940, or for which an issue of bonds has been ap=
proved at an elﬂction held on or prior to such date, or for which
legislature has made an appropriation on or prior to such
or (b) for the completion of which funds have been allocated
and irrevocably set aside under prior relief appropriation Acts:
ded, That the provisions of this section shall not apply to National de-
o,d ts which have been certified by the Secretary of War fense projects
e Secretary of the Navy, respectively, as being importent exempted from
W itary or naval purposes, building cost
restriction
Sece 124 (2) The various agencies for which appropria-
tions are made in this joint resolution are authorized to receive Authority to
from sponsors of non=Federal projects contributions in serv1ces, receive spon=
L%r als, or money, such money to be deposited with the Treasurer sors! contribu=
ited States, Such contributions shall be expended or tions
btilized as agreed upon between the sponsor and such agencies,

All receipts and collections of Federal agencies by Disposition
erations in consequence of appropriations made in of receipts
esolution, except cash contributions of sponsors of and collections

amounts credited to revolving funds authorized by

int resolution, shall be covered into the Treasury as mis-
cous receiptse

Except as uthorized in this joint resolution, no

funds shall be made to any other Federal agency
ppropriation in tnls joint resolution for any Federal
Wo such allocation shall be made for the exercise of
tions of the Radio Division or the United States Film
transferred to the Office of Education of the Federal

o

Agencies receiving appropriations under this Rules and
are authorized to prescribe such rules and

r be necessary to cerry out the purposes for
priations were made.

14, (a) The Commissioner shall fix a monthly earn Monthly earr—
for persons engaged upon work projects financed in ings schedu
part from funds appropriated by section 1 which shall

lly affect the current national average labor cost

the Work Projects Administration. Such monthly earn-

shall not be varied for workers of the same type in

:VEﬁhical areas to any greater extent than may ne

n

ferences in the cost livings The Commissione
12t the hours of work for all persons engaged upon
1nanced in whole or in part by funds appropriated
shall (1) be one hundred and thi rty hours per month
he Commissioner, in his discreti may require a
of how“s of work per =& L in tle case of relief
no dependents and the earnings of such workers
1y r educed, and (2) not




o e
gny one day and (3) not exceed forty hours in any week,

(b) The Commissioner may authorize exemptions from the
tations of monthly earnings and hours of work on pro j= from limita=
certified as hereinbefore provided as being important for tions on earn-
purposes; to protect work already done on a ings and hours
t; to permit meking up lost time; in the case of an emer- of work
involving the public welfare; and in the case of supervi-
personnel employed on work projects,

Sece 154 (2) In employing or retaining in employment Preference in
Projects Administration work- projects, preference shall employment
Pt determined, &s far as practicable, on the basis of relative
g shall, where the relative needs are found to be +the
, be given in the following order: (1) Veterans of the World
d the Spanish-American War and veterans of any ceampaign
dition in which the United States has been engaged (as
det ed on the basis of the laws administered by the Veterans?
Mninistration except that discharged draft enrollees other than
those with service-connected disability shall not be considered
8 veterans for the purposes of this subsection) and unmarried
Widows of such veterans and the wives of such veterans as are un-
10 are in need and are American citizens; and (2)
ner persons owing alle-
the United States who are in need,

There shall be removed from employment on Work Proj- Removal
nistration projects all relief workers, excepting - workers
s umarried widows of such vetersns and wives of such ployed more
S as are wnemployable, who have been continuously employed t}
0 such projects for more than eighteen months, and any relief
Worker so removed shall be ineligible to be restored to employ=
I8t on such projects until after (a) the expiration of thirty
B8ys 2fter the date of his removal, and (b) recertification of
s c) 1bility for restoration to employment on such projects,

(e e considering employment of persons upon
rosecuted under the appropriations contained in
lon, the ency providing the

such ons are able to perform the

assigned and no person shall

work record that he is incapable

may be assigned

moved fron
1 relief
>d by,

rker shall

employment
N

s | al
l0ca.L

person ¢ A the Social
shall be j ibitec m tempor-

a Work
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(f) No alien, no Communist, and no member of any Nazi Bund
zation shall be given employment or continued in employment
,nvk project prosecuted under the appropriations contained
int resolution and no part of the money appropriated in
resolution shall be available to pay any person who has
or who does not meke affidevit as to United States citi- members
nd to the effect that he is not a Communist and not a
Bund Organization, such affidavit to be consid-
exlience of such 31thenuh1p and thut he is not
not a member of any Nazi Bund Organization.

\use a periodic investigation

Commissioner shall ca
made of the rolls of r”llﬂp employeed on work projects, and

eliminate from the rolls those not
made so that each case is inves Efﬁ:‘d at leeas

in actual need, such in-
ery twelve months,
employment
’{’EG rsons
the in need re-

6+ (a) No person in
other public er
p yvs the nrev

performing such 'pg offer
yment on work projects employment
int 1msolu*(:wm for the period
would be available
who takes such -,hlo:ﬂent shall the ex WPA employ-
fﬁled to immedi ) of' hi vious ment after
Work Projects i c private em-
lost such employment through n ul plO'mlﬂt
dravm all the b 2 PI T8 of unLTw10v-
have accrued to hinm
d which are available

17. (a).No person
in any adhninistra
project, under the ar
uch person has rrevlots_
employment r
) 3 R support
titution of the W d Ste gai t all enemies,

Tl

under this joint
Yy person ”ho
hat advocate

ion here

nistrative ana

Work Projects l
ve the same force
f the peace,
to administer oaths,




Section 18, In carrying out the purpose of the appropri=
gtions in this joint resolution, the Secretary of the Treasury
byith the approval of the Director of the Bureau of the Budget, is
guthorized to prescribe rules and regulations for the esteablish=
ment of special funds for any agency receiving an appropriation
inder this joint resolution, in the nature of revolving funds for
use, until June 30, 1941, in the purchase, repair, distribution
for rental of materials, supplies, equipment, and tools.

Section 19, The provision of section 3709 of the Revised
Statutes (41 Ue Se Ce 5) shall not apply to any purchase made or
gervice procured in connection with the appropriations in this
joint resolution when the aggregate amount involved is less than
$300.

Section 20, The appropriations in this joint resolution
for administrative expenses and such portions of the other appro-
poriations in this joint resolution as are available for adminis-
firative expenses may be obligated in the amounts which the agency,
With the approval of the Director of the Bureau of the Budget
pshall have certified to the Secretary of the Treasury as necessary
for personal services, in the District of Columbia, and elsewhere,
and for contract stenographic reporting services, supplies and
Squipment; purchase and exchange of lawbooks, books of reference,
lirectories, and periodicals, newspepers and press clippings;
travel expenses, including expenses of attendance at meetings of
0fficials and employees of the agency on official business; renw
el at the seat of government and elsewhere; purchase, operation
&nd maintenance of motor-propelled passenger=carrying vehicles;
Printing and binding and such other expenses as may be necessary
pior the accomplishment of the objectives of this joint resolution.

Section 21 (&) The provisions of Executive Order Num~
fbered 7916, dated June 24, 1938, shall not apply to positions the
fompensation of which is peyable from appropriations contained in
this joint resolution, and such appropriations shall not be avail=-

ﬁlefbr the compensation of the incumbent of any position placed

p - Uhe competitive classified civil service of the United States
pifter January 10 EHL9 308

(b) In carrying out the purposes of this joint resolution
encies receiving appropriations herein or allocations under

the ag

HUch appropriations are authorized to accept and utilize such

tary and uncompensated services, appoint, without regardto
il-service laws, such officers and employees, and utilize, with
onsent of the head of the Federal agency by which they are
s Such Federal officers and employees, and with the con-
of the State such State and local officers and employees at
0 compensation as shall be determined by the head of the agency
‘_1 &s may be necdessary, end prescribe their authorities,
M:“:, résponsibilities, and tenure, and, without regard to the
; compensation of

Wolun
Giv

re

aIjuw.fication Act of 1923, as amended, to fix the
"V officers ang employees so appointed.

Revolving
fund for mate
erials, sup=~
plies, equip=-
ment, and
tools

Purchases
less than
$300

Types of ad=
ministrative
expenses
authorized

Executive
Order No,
7916 on civil
service not
applicable

Authority for
appointment
of officers
and employees
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(c) Appointments to Federsa positions of an administra- Appointments
or advisory capacity under the appropriations in this joint to State Ag-
ion in any State shall be made from among the bona fide ministrations
tizens of that State so far as not inconsistent with efficient of state
Paininistratione citizens,
Section 22, In meking separations from the Federal ser- Preference
or furloughs Withﬂut pay to last as long as three months, retention of
rsons employed within the District of Columbia, under the
prajsioqs of this jolnt resolution, the appointing power shall sons e
give preference, as nearly as good administration will warrant, in Dis
ih retention to appointees from States that have not received Columb
Gheir share of appointments aCCOlené to population: Provided,
lovever, That soldiers, sailors, and marines, and widows of such,
or the wives of injured soldiers, sailors, °wd marines, who thomr
pielves are not qualified, but Whose wives are qualified to hold a
position in the Government service, shall be given preference in
et on, in their several grades and class es, where their rate-
Bincs are good or better,

certain per=
mployed
trictiof
bia

of February 15, Disability or
Jl) as awcnded relay- z to disability or death death c ompen=
and benefits snﬂll apply to persons (ex zcept adminis- sation
emploprs qualifying as civil employees of the United
receiving compensation from the appropriations in this
resolution for services rendered as employees of the United
Provided, That this section shall not apply in any case
ithin the purview of the workmen's compensation law of
te, Territory, or possession, or in which the claiment hes
titled to receive similar benefits for injury or

Section 24, None of the funds made available by this joint
110n shall be used (a) for the operation of any theatre
(b) for the operation of any project sponsored solely by
'nr“ Projects Administration, \c) for radio broadcasting
ount exceeding $100,000 or for the acquisition, rental, or
ibution of motion-picture films,

tion 25, The Commissioner is suthorized to consider,
wdjust, determine, and pay from the appropriation in
1 hereof any claim on account of damage to or loss of pri-
v ovmed property caused by the negl nee of any employee of
L 1istration or the Works Progress Administra-
acting within the scope of his employment, No claim
be 00151Jer°d hereunder which is in excess of $500, or which
pres eAted in writing within one year from the date of accru-
cofs  Accephbance by a claimant of the amount allowed on
£ his claim shall be deemed to be in full settlement there=
action upon such claim so accepted by the claiment shall

Section 26, The Commissioner is authorized to call to the
n of the city, county, end State governments the unemploy=
a%lon of that city, county, or state, and to seek the co=-

£ the State or any subdivision thereof in meeting the
nt problem,
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Section 27, Any person who knowingly and with intent to
defraud the United States makes any false statement in connection
with any application for any work project, employment or relief

aid under the appropriations in this joint resolution, or diverts,
attempts to divert or assists in diverting, for the benefit of
3 person or persons not entitled thereto, any portion of such
eppropriations, or any services or real or personal property ac-
q&red thereunder, or who knowingly, by means of any fraud, force,
threat, intimidation, or boycott, or discrimination on account of
race, religion, political affiliations (except as provided in
ection 15 (f), or membership in a labor organization, deprives
any person of any of the benefits to which he may be entitled
under any such appropriations, or attempts so to do, or assists
in so doing, or who disposes of, or assists in disposing of, ex-
cept for the account of the United States, any property upon which
there exists a lien securing a loan made under the provisions of
this joint resolution or the Emergency Relief Appropriation Acts
of 1935, 1936, 1937, 1938, and 1939, shall be deemed guilty of
8 elonv nd flned not more than QQ,OOO or imprisoned not more
than two years, or both, The provisions of this section shall
be in addition to, and not in subgtit ut"on for, any other provi=-
sions of existing law, or of this joint resolution.

Section 28e (a) It shall be unlawful for any person Political
%~wingly to solicit, or knowingly be in any manner concerned solicitation
in soliciting, any assessment, subscription, or contribution for prohibited
the campaign expenses of any 1:d1v1dua1 or political pﬂrtv from

1y person receiving compensation or employment provided for by
this joint resolution,

(b) Anv person who knowingly violates any provision of
0 hall be guilty elony and, upon v
Flncd not more than $1,000 or imprisoned for not more
or bothe The provisions of this section shall be
Jthon to, and not in substitution for, any other provisions
existing law, or of this joint TCSOldulOﬂ

Section 29, (a) It shall be unlawful for any person,
H‘Fectly or indirectly, to promise any employment, position, work,
nsation, or other beﬂeflt provided for or made possible by
this 101ﬁt resolution, or any ather Act of the Congress, to any
as consideration, favor, or reward for any political acti=-
or for the support of or opposition to any candidate in any
ion or any political partys.

(b) Except as may be required by the provisions of sec-
15 (f) and section 30 hereof, it shall be unlawful for any
L to deprive, attempt to deprive, or threaten to deprive, by
Ny means, any person of any employment, position,
sation, or other benefit, provided for or made possible by this
1t resolution, on account of race, creed, color, or any poli=-
.1 activity, support of, or opposition to any candidate or any
itical party in any electione
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(¢) Any person who knowingly violates any provision of this sec-

tion
ot more than $1,000 or imprisoned for not more than one year, or
bothe The provisions of this section shall be in addition to, and
not in substitution for, any other provisions of lew, or of this
joint resolutione

Section 30. (&) It shall be unlawful for any person employed

in any administrative or supervisory capacity by any agency of the
Federal Govermment, whose compensation or any part thereof is paid
from funds authorized or appropriated by this joint resolution, to
use his official authority or influence for the purpose of inter-
fering with an election or affecting the results thereofs While
such persons shall retain the right to vote as they please and to
express privately their opinions on all political subjects, they
shall take no active part, directly or indirectly, in politiecal
rement or in political campaigns or in political conventions,

(b) Any person violating the provisions of this section shall

be immediately removed from the position or office held by him, and
thereafter no part of the funds appropriated by this joint resolu~
tion shall be used to pay the compensation of such persons The
provisions of this section shall be in addition to, and not in
substitution for, any other provisions of existing law, or of this
joint resolution,

Section 3l. No part of any appropriation in this joint re=-
solution shall be used to pay the salary or expenses of any per=-
a supervisory or administrative position who is a candidate
any State, district, county, or municipal office, (such office
ing full timé of such person and to which office a salary or
iem attaches), in any primery, general or special election, or
o 1s serving as & campaign menager or assistant thereto for any
such candidate.

Section 32, Reports of the operations under the eapproprias=
1s in this Jjoint resolution and the appropriations in the

ney Relief Appropriation Act of 1939, including a statement
of the expenditures made and obligations incurred by classes of
projects and amounts, shall be submitted to Congress by the Presi=-

dent on or before the 31lst of January in each of the next two
ar sessions of Congress: Provided, That such reports

cn

lisu of the reports required by section 33 of such Ac

hall

S
B
C

Section 33, No funds appropriated in this joint resolution
ther administered by the Federal Government or by the States
locel governmental agencies from funds contributed in whole or
by the Pederal Government, shall be used by any Federal,
or other agency to purchase, establish, relocate, or ex-

s process, or produce for sale articles, commodities, or
Products (other than those derived from the first processing of
t potatoes and naval stores products) in competition with ex-
i industriese

shall be guilty of a felony and, upon conviction, shall be fined

Political
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Section 35s No part of the funds made available in this Projects for
joint resolution shall be loaned or granted, except pursuant to penal or re=
an obligation incurred prior to the date of the enactment of formatory in-
this joint resolution, to any State, or any of its political sub= stitution

sions or agencies, for the purpose of carrying out or assiste
1 carrying out’ any progrem or project of constructing, re-
T, rep:mring, or replanning its penal or reformatory insti=-
tutions, unless the President shall find that the projects to be
finenced with such loan or grant will not cause or promote compe=
tition of the products of convict labor with the products of free

Section 36, In expending appropriations or portions of Average -of
appropriations, contained in this joint resolution, for the pay=- Salaries for
for personal services in the Distriet of Columbia in accord-  persons em—
ce with the Classificaticn Act of 1923, as amended, the average ployed in
of the salaries of the total number of persons under any grade in  District of
any appropriation unit herein shall not at any time exceed the Columbia
average of the tompensation rates specified for the grade by such
; emended, and in grades in which only one position is
s the sa 1,r" of such position shall not exceéd the avers=
f the compensation rates for the grade: Provided, That this
restriction shall :ot apply (1) to grades 1,2,3, and 4 of the cleri=
cal-mechanical service, or (2) to require the reduction in salary
of any person whose cc 1sation was fixed as of July 1, 1924, in
accordance with the rules of section 6 of such Act, or (3) tore=
quire the reduction in salary of any person who is transferred from
position to another position in the same or different grade in
the same or a different bureau, office, or other appropriation umit,
or (4) to prevent the payment of a selary under any grade at a rate
hi than the mesximum rate of the rre”e when such higher rate is
tted by the Classification Act of 19 as amended, and is
cifically authorized by other law, or ( ) to reduce the compensa=-
any person in a ade in which only one position is allocated.

Section 37, Any Administrator or other officer named to have
| teneral supervision at the seat of government over the program and
work conte \D]Wtbd under the appropriations contained in this joint
resolution and receiving a salery of #S,OJO or more per annum from
such appropriations, and any State or ional administrator receive
ing a salary of $5,000 or more per annum from such appropriations
2pt persons now serving as such W"Aer other law) shall be
ointed by the President, by and with the advice and consent of
S8enate: Flov1ded, Thet the provisions of section 1761 of the
vised Statbutes shall not apply to emy such appointee and the salary
any person so u§p01nted shall not be increased for a period of six
honths after confirmation.

Section 38, (Noncombatant training for Civilian Conserva-
Corps enrollees)

(Amendment to Tennessee Valley Authority Act

(Purchase of supplies for relief of war refugees)

(Appropriation to Secretary of Agriculture for
32 of Agricultural Adjustment Act)

, 1940




NOTICES TO BE POSTED ON PROJECTS




FEDERAL WORKS
WORK PROJECTS ADMIE
NINTH & BROADWA
LOUISVILLE, KENTUCKY

NOTICE TO ALL WPA PROJECT EMPLOYEES

The Work Projects Administration was established for
the purpose of giving employment to persons in need,
in order that they might be able to maintain them=
selves and their families,

Employees who establish credit with local merchants
on the basis of employment with the Work Projects
Administration have a definite responsibility as
substential citizens to meet their obligations, While
it is not the responsibility of the Work Projects
Administration to teke disciplinary action in cases
of non~payment of debts, employees are expected to
accept the responsibility of their own obligations
and govern themselves in & creditable mesnner, Abuse

of credit privileges extended by merchants will bring
unjust criticism on their fellow employees and the
Work Projects Administration.
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FEDERAL WORKS AGENCY
WORK PROJECTS ADMINISTRATION

NINTH AND BROADWAY
LOUISVILLE, KENTUCKY

DRGE H. GOODMAN

ADMINISTRATOR

NOTICE TO WORK PROJECTS ADMINISTRATION EMPLOYEES

(To be posted on all project sites and at all
administrative offices, and read to &ll WPA
employees. )

The previsions of the Emergency Relief Appropriation Act for
the fiscal year 1941 prohibit the use of funds appropriated to the
Work Projects Administration for the payment of wages to any person:

(1) Who is not a citizen of the United States

who does not owe allegiance to the United
States; or

or

(2) To any person who advocates or holds membership
in any organization that advocates the overthrow
of the United States Government; or

(3) To any person who is an alien, or a communist, or
8

a member of any Nazi Bund organization.

In carrying out this provision of the law each applicant for
employment and each employee paid from funds appropriated to the
fork Projects Administration will be required to make a sworn state-
ment that he is a citizen of the United States or that he owes

ellegiance to the United States; that he

does not and will not ad-
vocate or hold membership in any organization that advocates the

overthrow of the Government of the United S

I

no+

100 an alien, nor a Communist, nor a member of any

ore

anization. An affidavit form identified as WPA 1}

been prepared for your use in making this sworn statement.

62040=1




Administrative officials and supervisory employees of the Werk
Projects Administration have been designated to administer such
oaths.

In view of the fact that funds appropriated to the Work
Projects Administration cannot be used after June 30, 1940, for
the payment of wages to any emplovee who has not executed the
required affidavit mentioned above, your cooperation in the ex=
peditious handling of this matter will be expected,

In this comnection, your attention is directed to a pro-

ion of the Fmergency Relief Appropriation Act for the fiscal
1 to the effect that any person who kno
intent to defravd the United States Government makes any false
statement in comnection with any application for any employment
mder the appropriation of the Emergency Relief
Appropriation Act for the fiscal year 1941 shall be deemed guilty
of a felony and fined not more that $2,000 or imprisoned not more

+1
3¢

n two years, er both,

e
g
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WORK PROJECTS ADMINISTRATION IN KENT

TO CERTIFIED PROJECT WORKERS

CTse Review as to Need

Section 1 of Public Resolution No. 1, 76th Congress,
approved February 4, 1939 provides:

istrator shall immediately cause
to be made an investigation of the rolls of
relief employees on work projects and e liminate
from such rolls those not in actual need,"

It is therefore required that each certified worker
be interviewed to determine his present need of relief, Workers
will be advised by their foreman or supervisor, or by mail, as to
the time and place to report for interview,

Failure to cooperate in this matter may result in
¥ Y
the cancellation of certification,

ator

February

all Projects)
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APPENDIX E

EXPLANATION OF FEDERAL OLD AGE AND SURVIVORS INSURANCE

The fact that a person is eligible for or actually receiving income from
Federal old=age and survivors insurance under Title II of the Social
Security Act shall not in itself preclude the eligibility of such person
for certification for WPA employment, In determining for certification
or in classifying certified persons according to relative need, such
insurance shall be considered in the same manner as any other income,
When an individual appears to be eligible, WPA Form 609 and 609 Supplement
shall be prepared in quadruplicate, The orlglnal shall be signed in all
cases by the individual concerned and by the WPA officer in the spaces pro-
videdse The original and first two cor’n s together with the check sheet,
shall be given to the individual conc d for presentation at the field
ﬁ&ce of the Bureau of 0ld Age and Sw rivors Insurance, If the field of=
fice is situated at an inconvenient distance, arrangements may be made for
the individual to be interviewed by a field supervisor from the Bureau of
0ld Age and Survivors Insurances.

HOW THE SYSTE

Federal old-age and survivors insurance, like the old=-age insurance program
under the original Social Security Act, is a contributory system of
insurance, It provides monthly old=age insurance payments for wage

in business and industry, and for their families, The wage earners
employers contribute equally to a fund in the United States Treasury out of
which insurance payments are made.

The contributions are a percentage of the worker's wages--for the present--

rcent paid by the worker and 1 percent paid by the employere. This money
is collected by the United States Bureau of Internal Revenue in the form of
social security taxes, Employers deduct each worker's tax from his pay, and
urn it in quarterly with an equal amount their own, and with a report
which shows the worker's wages, as well as taxe

The VOTK“r'° wages, as reported by his em W i _es, are credit
to his "social security account," whicl maintained %j t Bureau of 0ld=Ag
and Survivors Insurance, His "onc ect ity account” is given a number, and

the wage report which the employer ma. 1 the worker is identified by ‘hlo
number, to make sure that the wages creditied to the correct account.

nsured worker has a social security account number card,
he Bureau of 0Old=-Age and Survivors Insurance The nurbc‘
rith his name, is the key to his ide 1tlLLCutlJn when
When a claim is filed, the wages credited to that worker's
to compute the o} 1is insurance payments,

amount of the insurance payments bears a relation to t'ﬂ es earned by
worker and VﬂreLoru to the tax he has paid while working in jobs covered
Insurance payments are weighted, however, in fa vor of thre
worker now elderly, the low=paid worker, and the worker

~

ents are made regardless of whether the beneficiary needs
1e worker or his family as a matte t be y of
employment,
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Claims payable to wage earners during 1940 include the claims of account

holders who, under the original law, could qualify only for lump-sum payments
because they reached age 65 before the date when the monthly insurance pay-

ments would begine. Meny of them had wage credits which are sufficient to qualify
at once in 1940, Others may have earned enough since they were 65 or may yet

do SOe

Other new eligibles are workers who were 65 before 1937 when the original
law went into effect, but who have been working since and may soon meet the
quelifications now required for insurance payments.,

Then there will be, after January 1, 1940, the regular flow of claims of workers
reaching 65 in 1940 and thereafter,

THE BENEFICIARIES

Under the provisions of the Social Security Act, as amended, monthly old-age
end survivors insurance payments become payable in 1940 and thereafter to:

Qualified wage earners at age 65 or overs and
Members of the wage earnmer's family as follows:

Wives who are 65 or over;
Children who are under 16, or under 18
if still in school, and unmarried;

Surviving dependents of deceased wage earners,
as follows:

Widows who are 65 or overs

Widows of any age who have in their care
children (of the deceased wage earner)
under 16, or under 18, if still in schoolj
Children who are under 16, or under 18

if still in school and unmarried;

Parents who are 65 or over, and who were
wholly dependent upon and supported by

the wage earner (if there is no widow or
unmarried child under 18 surviving).

QUALIFICATIONS FOR INSURANCE PAYMENTS

7 ance payments when he is 65 years old
een paid on jobs that are covered by the law, a
in amount of pay during certain periods of time, That is==

() He must have worked on a Job or jobs in a factory, shop,
mine, mill, store, office, or other place of business or
industry, including banks, building=snd loan associations,
and American ships.” (Not covered by the law are, in general,
Jjobs in agriculture, domestic service, Federal, State, or
local government service, and religious charitable, or
certain other non=profit orgenizations,

He

He must be 65 years old or over and no longer working,
is not considered to be "working" if he earns less than
$15,00 & month on a job covered by the law, or if he has a
Jjob that does not come under the law at all,

112940=A=~59
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He must have been paid, on jobs covered by the law,
at least $50,00 in each of a certain number of
calendar quarters==that is, in three months beginning
the first of January, or April, or July, or October
of any year, Quarters in which he is paid $50.00

or more are called "quarters of coverage." They
count when earned after age 65 as well as before.

a worker must have had not 1ess than one quarter of coverage
‘m'each two quarters during the time after 1936 and before the quarter in
which he is 65, If he reached age 21 after the first of January 1937, he
starts counting with the quarter after his twenty-first birthday. In any case,
he must have at least six quarters of coverage. Once he has 40 quarters of
coverage, he is qualified as long as he lives,

Even though a worker may not be fully insured, as described above, insurance
peyments may nevertheless be made at the death to his children and to his
| wvidow, no matter what her age, if she is caring for the children. This is
| possible when the worker has had six quarters of coverage, provided those
arters come in the three years before his death, In such case, the worker
is considered to be “currently insured,"

MONTHLY INSURANCE PAYMENTS

What the worker himself receives is called his primary insurance payment.
| It is paid monthly and the amount of the payment depends upon the amount
of the worker'!s average monthly wage, up to $250.00 & month, (Not his
sccumulated total pay as under the old law, )

If he is single and has no dependents, that is all he receives, If he has

e wife over 65 or children under 16, or 18 if attending school, they will
receive monthly payments in addition to hise Each of these additional
ayments is equal to half as much as the worker's primary insurance payment,
ubject to certain limitations on the total amount,

In case the husband dies "fully insured"--that is, having the necessary

quarters of coverage==his widow if over age 65 Jill receive a widow's insuren ce
peyment equal to three=fourths of her husband's insurance paymente If she is

| 0t age 65 at the time of his death, she will become eligible when she reaches
8ge 65,

Thus, if the worker's primary insurance na*ment is $30.00 a month, his wife
at age 65, receives $15,00 and there would be $45,00 a month for the two as
] as they both live, At the husband's death his widow would receive
vu.SO fior ithe rest of ‘her 1lifes

a wife or a widow has worked on & job covered by the law and can qualify
65 for insurance payments of her own which are greater than what she
receive on account of her husband's earnings, she will get the larger

he worker dies fully or currently insured, leaving a widow under 65
of age with one or more young children in her care, the widow-would
eive three=fourths of the husband's primary insurance payment until the
sest child is 16, or 18 if still in school, and each child up to that
would receive half the father's primary insurance payment, In case
the death of a worker with a primary insurance payment of $30.00 leaving
widow with two young children, the widow would get $22,50 and each child

112940=-A=60
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Worker and
3 ) rage ) € one dependent
&5 $ Y $39,00
48,75
58450
78 400

$40,00
52 ¢50
63400
84400

1/ The figures in this column illustrate e maximum amounts payable, The maximum

' is twice the primary insurance payment, unless other meximum provisions are ef-
fective, See Footnotes 2/ and 5/.

2/ The maximum payment is 80% of average monthly wage.

V’Nw maximum peyment is $85,00,

EXAMPLES OF MONTHLY INSURANCE PAYMENTS FOR SURVIVORS

For Widows, pendent Children, or Dependent Parents

Monthly Insurance
One ¢hild Widow Widow and
or parent Wic : 1 two
coverage 65 or over 1 children
i $10430 i ! $25475 $36405
12,8 AR 32, 48,056
154,45 23 38,62 54,07
20460 30 ¢ 51450 72410

5 years! coverage
b 50 :D 10 . 50
100 13412
150 15475
250 21,600
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coverage
$14,00 $21400 3 2/840,00
17450 26425 81425
21400 31450 73450
28400 42,00 [ 3/ 85400

the cases of a widow with three children,
no widowe In general this maximum would
.ce ‘t“ﬂﬂ *"or‘fer's primery insurance payments
maximum payment is 80 percent of The average monthly payment,
ZWal mm payment 1is $85400

LUMP=-SUM

el e ol s the
w*a entitle
ci

A

d to monthly insurance payments,

persons specified k as follows:

idow who is not ent: ] nonthly insurance payments
to the widowers

ny child or children

1€ >24%

or widower or chil then to the parents;

relative, then to The persor persons who

surviving relatives mentioned above
earned by the worker up to
insurence payment would

relative

no such nen ) 7 elativ the person or persons who
nses may be paid y v actua t, up to six ti
e paymente In o
1 costs $150, the lump=sum payment ’x‘.'ould be $150.

lump-sum payment v Uity ‘1853, or six times
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account and receive a soci

ecurity D.coow’q‘t ‘mn)«“ his account number to every

lover

v must file a aim f insurénce payments, in
other qual g requirements, in order to become

112940-A~66




7o assist workers in filing applications for account numbers snd claim

insurance payments, the Social Security Board has established field offices

srourhout the United States, In towns and communities where there is no
office, the Post Office will furnish the address of the nearest one.

a social security account,
: from the nearest Socilal Security woard o;fico—-or perhaps he can get
employer. {e showlﬂ £i11 in the application blank and retu
or to his employer, if he prefers.

receive a card sho 2 T&“e and social security account
“con the card and mek ord of the number whete he can
he should tell the numt his present employer, and

oyer Aor whom he may ‘ork. employer must have the
e worker's name in his reports the Government showing
and social security tax.

alllll

eneficiary should go or write to the

Tearest Social Security Board officee There he will receive all the help he

zﬂs uO make ovt the ﬂecess ry claiﬂ p%* rs. After the application forms and
11 be forwarded to Washington for

To file a claim, the worker or any other b

When iuL cla 2 has bCuﬁ jud
i11 be advised when he may expect the

determined, the apﬁlicanb
an attorney or any legal advisor to

It is ﬂOt necessary to pay ¢
nsurence paymentse

an

0ld-Age and Survivors Insurance, inguire

n about
Board office

Llﬂubod and the amount of the insur-
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APPENDIX F

DIVISION OF PUBLIC ASSISTANCE

The Division of Public Assistance was established in the State
Department of Welfare in July, 1936, by authority of Article XIIT
of the Governmental Reorganization Act of 1986, for the purpose
of administering the 0ld Age Assistance Programe Enabled by the
adoption of Constitutiona Amendment Number 9 at the November,
1935 election, the General Assembly of 1936 passed the McCarthy=-
Ramey 01d Age Assistance Act which provides that 0ld Age Assis=
tance will be given to persons who:

(2) Have attained the age of sixty-five (65) yearss

(v) Heve incomes which, with contributions, money,
subsistence or service from relatives or others,
is inadequate to provide a reasonable subsistences

(¢) Are citizens of the United States;

(d) Have been residents of Kentucky for one year con=-
tinuously preceding the date on which application
is made for old age assistance, snd for at least
five of the nine years immediately preceding the
application;

Are not, at the time of receiving agsistance, in=-
mates of any public or privete institution, ex=
cept in the case of temporary medical or surgical
care in a hospitals

Have not made voluntary assignments or transfers
of properties for the purpose of qualifying for

such assisteance, and

Are not, because of physical or mental condition,
in need of continued institutional care.

112940=A=61




APPENDIX G

KENTUCKY STATE EMPLOYMENT SERVICE

The Kentucky Unemployment Compensation Offices have two
distinet functions = the Employment Service section to
place workers in employment = the Unemployment Compensa=
tion section to pay job insurance benefits to those who
have lost their jobs through no fault of their own.

The Employment Service section takes applications of
those desiring employment, and classifies them as to
their qualifications., Aside from interviewers, there
are also representatives of the Employment Service who
call upon employers, soliciting openings. The Employ=
ment Service is neither a relief nor a social service
organization, as it bases its referrals of workers
wholly upon qualifications, and does not consider econ-
omic statuse

The Unemployment Insurance section takes claims of
those desiring benefits, holds hearings between em-
ployers and employees when a disagreement comes up
regarding the eligibility of the claimant,

Although the functions of these two sections are quite
different, the field offices operate as a single umit,
under one head, and all the personnel are trained to
handle any part of the work, whether it is insurance or
employmente
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To: Distric
From: Certi

(
F
t (Soc.Sec.
' His work hi
Compensatic

made with T

KY-DE-28



(Date)

To: District No.
From: Certifying Agency County

(Name) (Address)
| has applied for WPA certification.
(Soc.Sec.No.)
His work history indicates eligibility for Unemployment
Compensation and we are requesting that clearance be
made with Unemployment Compensation files.

Certifying Agent
KY-DE-28



(Date)

|
\To: state Office
From: District Nor —

!

(Address)

(Name)
ssigned to Project No.

has been a

(Soc.Sec.No)
We are requesting that

County .
Compensation files.

ith Unemploymen®

in
_clearance be made W

KY-DE-29 Assignment Clerk




(Date)

You are requested to report at

0 for an interview about your WPA
mployment. 1f it is necessary for you to be absent

om your project work, show this card to your foreman

1 order to be excused. Failure to report for inter-

ew may result in loss of WPA employment.

Division of Employment
WORK PROJECTS ADMINISTRATION
IN KENTUCKY




FEDERAL WORKS AGENCY
WPA Form 403—Revised 7-15-39

NOTICE OF TERMINATION OF EMPLOYMENT

Effective ... [1a.m. []p.m. on , your employ-
ment will be terminated on Project No. for the following reason:
Ident. No.
Name Date i
Address 515, R Race i '
City Certified[ ] Noncertified []
State Qccupation
1 Title

(Signature of person issuing order)
TO PAY ROLL

by Receipt acknowledged by

GPO ©16—8520 (Foreman or supervisor of project)




Mgt ot

FEDERAL WORKS AGENCY'
WPA Form. 402—Revised 7-28-39

P o gl YA R P L

NOTICE TO REPORT TO WORK ON PROJECT 2

A TO PAY ROLL UNIT
Wage class Identification No.
You are asked to report ready for work at __________ [ a. m., [] p. m., on B
(Hour) 3 (Day of week and date)
(o =icali DI PN e R W AR O R with EE R Y i
£ (Equipment owned)
(o R 3 A G WD) on

(Project number)

(City or village, State, street No. or other place)

‘,‘{‘jj":" 8 A oD - SR S I e

i ke s Gl S s P

) Name e LN Booa, o fiiilie
Addzress Certified [] Noncertified []

City Transfer Yes [] No []

W 1 Siate From Project No. _____

! Roy Projeck Mo dlissaulyi g

st e I e Aol AR T Tt S A mamediabare

Borexmamyz v sl e R s oo LTSS R L i e
GPO 016—88606 (Bignaturs) Penalties provided for illegal signature, transfer, or use of this form

(Breantis membership in any organization that advocates the
ik overthrow of the Governinant rf the United States hy
force or violence.

(Employee's signature)




APPLICATION FOR SOCIAL SECURITY ACCOUNT NUMBER
REQUIRED UNDER CHAPTER 9, SUBCHAPTER A, OF THE INTERNAL REVENUE CODE
(FORMERLY TITLE VIII, SOCIAL SECURITY ACT)
READ INSTRUCTIONS ON BACK BEFORE FILLING IN FORM
EACH ITEM SHOULD BE FILLED IN. IF THE INFORMATION CALLED FOR IN ANY ITEM IS NOT KNOWN, WRITE ‘‘UNKNOWN'

Re

INTERNAL

(Revised

e
WORKER'S FIRST NAME MIDDLE NAME (IF YOU HAVE NO MIDDLE NAME, DRAW A LINE—————) LAST NAME
(MARRIED WOMAN—FOR MIDDLE ‘NAME, GIVE LAST NAME BEFORE MARRIAGE; FOR LAST NAME, GIVE HUSBAND'S LAST NAME)

2. FULL NAME UNDER WHICH YOU WORK, IF DIFFERENT FROM NAME SHOWN IN ITEM 1
b it Lt 4.
WORKER'S PRESENT HOME ADDRESS (STREET AND NUMBER) (city) (STATE) MARRIED MAN—GIVE WIFE'S FULL NAME BEFORE MARRIAGE
6.
BUSINESS NAME OF PRESENT EMPLOYER BUSINESS ADDRESS/OF PRESENT EMPLOYER (STREET AND NUMBER) (ciTy) (STATE)
¥ 8. ¢ 9.
AGE AT LAST BIRTHDAY DATE OF BiRif] (MONTH)/ (DAY) (YEAR) (SUBJECT TO LATER VERIFICATION) PLACE OF BIRTH (CITY) (COUNTY) (STATE) 2
— A T 3 C DA R O O P it A e O =
FATHER'S FULL NAME, REGARDLESS OF WHETHER LIVING OR DEAD MOTHER'S FULL NAME BEFORE MARRIAGE, REGARDLESS OF WHETHER LIVING OR DEAD
. SEX: MALE _ FEMALE _____ 13. COLOR OR RACE: WHITE NEGRO OTHER
(CHECK (/) WHICH) (CHECK (/) WHICH) (SPECIFY)

. HAVE YOU FILLED OUT A CARD LIKE THIS BEFORE? YES NO
(CHECK (+) WHICH AND IF ANSWER IS “YES" ENTER PLACE AND DATE OF ORIGINAL FILING AND REASONS FOR FILING AGAIN)

o Seine B SR TE O TR 16 thisE i
DATE SIGNED APPLICANT'S (DO NOT PRINT) SIGNATURE (FIRST NAME) (MIDDLE NAME) (LAST NAME)

RETURN COMPLETED APPLICATION TO, OR SECURE INFORMATION ON HOW TO FILL OUT APPLICATION FROM, NEAREST SOCIAL SECURITY
BOARD FIELD OFFICE. THE ADDRESS CAN BE OBTAINED FROM LOCAL POST OFFICE.

c16—5528

KSES 350
KENTUCKY STATE EMPLOYMENT SERVICE

} i Office | {
' Social Security i
» Account Number.,4
Name
Address
Age: st Helght.. -5~ Weight........
—
{ Classification Pa
} l Classification S.
j IMPORTANT
This is your idemtification card and

0 your reé?rd of repprts at the employ-
g TBTOTIF ment office.
R ST T Bring this card %ith you each time
you report at the ice.
Report at the employment office on

VULSTNIWAV the day shown on the back of this
card.

HLOUd HOM Notify the office promptly of any
change in address or telephone!
number.

Notify this office every —  days if

you are looking for work.




FEDERAL WORKS AGENCY
WORK PROJECTS ADMINISTRATION

IN KENTUCKY
' County
+
Name Ident. No. Case MNoe.
iddress City or Rural Route

: i ; ._ person '
The person named above contacted this office in writing and states that he (she)

is still in need, is seeking employment, and will be able to accept .an assignment.

¥

(Date of visit or of letter)

\ Signeds
Posted to 144=A ' Title
Y=DE=51 Agency

42440-C



FEDERAL WORKS AGENCY

WORK PROJECTS ADMINISTRATION
IN KEUTUCK

Date

L

70 REFERRAL AGENCY:

The person referred to above has been
tacted the Division of Employment either in person or by mail.
bility of the case is reestablished by

tation will be cancelled,

Please answer the following
before the date referred to

[Y=DE 50

Is this person
Is this person

Is this person

Posted

RE: Name

Address

Ident. Noe.

Case No.

Case Head

unassigned for some time but has not con-
Unless the eligi-
the certifi=

(date)
questions and return this form to the District Office
above.
still in need of employment? Yes No

still seeking employment? Yes Ne

available for assignment? Yes _ No

to 144-A

42440-D
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FEDERAL WORKS AGENCY
[} . WPA Form 602

‘,J

(See reason below.)

CANCELATION OF CERTIFICATION OF ELIGIBILITY

Effective Date

The previous certification of this case as eligible for employment on Work Program project is canceled.

1

Case name Date filled in , 19
Address Case No.

A Identification No.

Reason for cancelation:

1

TO WPA
DIVISION OF
EMPLOYMENT

U.S. GOVERNMENT PRINTING OFFICE

16—4099

(Signature and title)

(Agency)




NOTICE OF CASE CHANGE

RACE NUMBER PERSONS IN FAMILY CASE No.

RN Sl SdaphiER T T e e Tt
SS NEW ADDRESS I

DENTIFICATION NoO.
T T e oA Sl L OGN \

CHANGE IN RELATIVE NEED

B e B B RS

OLp NEw
TELEPHONE A A
B B
(o (o
CHANGE IN PRIORITY (ENTER FOR NEW FIRST PRIORITY

)

MALE

MARITAL STATUS

RELATION TO HEAD

SOCIAL SECURITY No.

IDENTIFICATION No.
FEMALE

PLACE OF BIRTH PRIMARY CLASSIFICATION—U.S.E.S. SECONDARY CLASSIFICATION—U.S.E.S. CITIZEN WPA FORM 604 FiLED VETERAN

YES YES YES
No No No

SIGNATURE AND TITLE

AGENCY AND EFFECTIVE DATE __
RAL. WORKS AGENCY

orm. 601—(Revised 9-15-39) U. S. GOVERNMENT PRINTING OFFICE




WPy

CERTIFICATION OF ELIGIBILITY FOR WPA EMPLOYMENT

==
RACE NUMBER PERSONS IN FAMILY | CASE NO.
NAME MALE [: RELATION TO HEAD SOCIAL SECURITY NO. IDENTIFICATION NO.
FEMALE l:
MARITAL STATUS VETERAN RELATIVE NEED
YES D No D A D B D c D
DATE AND PLACE OF BIRTH CITIZEN WPA FORM 604 FILED
ves AL o B0 ves B nol L]
E PRIMARY CLASSIFICATION—U, S, E. S. SECONDARY CLASSIFICATION—U. S. E. S.
S (INCLUDING PHYSICAL CONDITION):
AL AGENCY SIGNATURE _
DISTRICT TITLE

DATE OF CERTIFICATION

EDERAL WORKS AGENCY

Form 600 (Revised 9-15-39) U. S. GOVERNMENT PRINTING OFFICE 16—0574




WPA Form 417 (revised)

FEDERAL WORKS AGENCY
WORK PROJECTS ADMINISTRATION

N QUL L ComiG @ i s 07 T BT T B G e T 00l

(daté)

(name)

(address)

' application for a WPA job has been approved. As soon as there is an opening for
» you will be notified when and where to report for work.

nwhile, you should keep actively registered with the Kentucky State Employment

vice, in order that they may help you to secure employment. Please notify us if
get a job.

the end of 90 days, if you have neither received a notice to report to work on
PA project, nor found another job, and if you still need employment, you should
(ify us, otherwise your certification will be cancelled.

(Signed)

(Office Address) District Social Worker




WPA Form 416
FEDERAL WORKS AGENCY

FEDERAL WORKS AGENCY
WORK PROJECTS ADMINISTRATION

i NOTICE OF REJECTION OF REFERRAL

(Referral agency)

—_—

| The referral for certification for employment by the Work Projects Administration of___
| (Name)

—
(Address)

, is hereby rejected for the following reasons:
(Date of referral)

Signed

Title

(Date)

Y. 5. GOVERNMENT PRINTING OFFICE 16—0194

(Work Projects Administration)




e -
FEDERAL WORKS AGENCY—WPA Form 608

AFFIDAVIT REQUIRED BY THE EMERGENCY RELIEF
APPROPRIATION ACT FISCAL YEAR 1941

-
NOTICE

Attention is directed to a provision in the
ERA Act, fiscal year 1941, to the effect that
any person who knowingly and with intent
to defraud the United States Government
makes any false statement in connection
with any application for any employment

Identification No.

7 (Print name)

(City or town) (State)

ng first duly sworn, deposes and says:

1. That I am a citizen of the United States.
That I am not a citizen but owe allegiance to the United States.
2. That T do not and will not advocate or hold membership in any organization that advocates the overthrow of the
Government of the United States.
3. And further, that I am not an alien, nor a Communist, nor a member of any Nazi Bund organization, and that I will

not become a Communist or a member of any Nazi Bund organization during any time I may be paid from funds
appropriated to the Work Projects Administration.

or relief aid under the appropriations in the
"""""""""""" Emergency Relief Appropriation Act, fiscal
year 1941, shall be deemed guilty of a fel-
ony and fined not more than $2,000 or im-
s prisoned not more than 2 years, or both.

- Case No. .

ng an applicant for employment or an employee paid from funds appropriated to the Work Projects Administration, and

8 } (Check one only.)

: (Required only when person signs

y mark.) -

(Signature of employee)
(Name) B Subscribed and sworn (or affirmed) to before me this
(Address) e N e day of -, 1940, at
TR (Town) kAl
e el
(Signature)
(Address)

" (Town)

GPO

16—15485 (Title and address of official administering oat-l;;




ORKER'S STATEMENT OF FAMILY RESOURCES Referral: New [ | Previously canceled [] Review of need |
Relative need: A [] B [] ¢ []

Number persons
in f.mnlv

oo G ounty ___. Al
Cltucn l WPA Form 604 ﬁlul ‘ Veteran
Yes [ No[J| Yes [ No [ | Yes[d No[J

RELATION g DEPENDENT DATE OF Emproy- | EMPLOYED. UNEMPLOYED, IN SCHOOL, CCC, OR
10 HEAD 3 ON HEAD BIRTH N NYA (if now employed, list name .md Addr(ws
G ¥ i3 Fraiteey of employer and munlhl\ earnings)

IN HOUSEHOLD NOT INCLUDED ABOVE

Source

T0 HEAD e - ‘ ON HEAD ABLE

RELATION bl .. | DEPENDENT | EMPLOY- j

Industry [ Sec Industry [ Height | Weight

cal condition (Describe any disabilty)
_Read Write _
Visory experience

\ \\U[(}\N ,f F\( X
WP A Form 605

Revised 9-1




GRKER'S STATEMEN
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b1 (0] BRH0) 18 A €1 (G T e s R Py iR A T o L TS T T

WoRKER'S NAME

fidress

----- Marital
status

LisT ALL MEMBERS OF

== aInjeu
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(Joquuour) FONVHASNT

Other qualifications ...
Physical condition:
escribe any disabil
EDERAL WORKS AGE
WPA Form 605
(Revised 9-15-39)
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oRKER'S STATEMENT OF FAMILY RESOURCES Referral: New [] Previously canceled [] Review of need []
Relativeneed: A [] B[] c [

Number persons

Identification No.

Citizen WPA Form 604 filed | Veteran

Marital
status Yes [] No[J| Yes [ No [ Yes [] No[]

EMPLOYED, UNEMPLOYED, IN ScEoOL, CCC, OR
REuATION D"‘g}:“" D';‘" or | EMPLOY- NYA (if'now employed, list name and address
Lo of employer and monthly earnings)

AAILHHED X0

[ANHELVLS S

(&3

duwon quaun

18 IN HOUSEHOLD NOT INCLUDED ABOVE:

109ds) Jorfal

IOTRS i ( RELATION DEPENDENT | EMPLOY-
wIo.4J uonnqgul 70 HEAD Amo\mtlgonmbu-
tion

d uapae3 10 u

£qradoad

1098 11 pajiod

AOUNOY

RATE OoF PAaY

Timary classification— Uses Secondary classification— Uses Education (grade
completed) ...

Supervisory experience

Other qualifications

Physical condition:
(Describe any disability)
FEDERAL WORKS AGENCY
605

WPA Form
(Revised 9-15-39)
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al condition:
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PRKER’S STATEMENT OF FAMILY RESOURCES Referral: New [] Previously canceled [] Review of need O

Relativeneed: A ] B [J ¢ [
oD o Number persons

Social Security No.

Marital Citizen
status

WPA Form 604 filed | Veteran
Yes [] No[J| Yes [J No [J Yes [] No[]

. | EMPLOYED, UNEMPLOYED, IN ScHooL, CCC, OR
D;:‘ﬁ”;:g" B ExrLor. NYA (if now employed, list name and address
i of employer and monthly earnings)

SLNTRROS

ALILHTAD XGAEIH |
NEANIALV.LE 8 HEAHO

(&310ads) 4
uedwod juaurofdd

HERS IN HOUSEHOLD NOT INCLUDED ABOVE:

INcouME
RELATION

T0 HEAD

DEPENDENT | EMPLOY-

ON HxaD Amount eontribu-
tion

$

1d uopi83 10 W] O
Kq1adoad woyj
3998 Ul pajdodal ol

PosTioN HELD AND Durizs RATE OF PAY

Secondary classification— Uses

Education (grade
completed)

\Yeseribe any disability)

DERAL WORKS AGENCY
PA Form 605
(Revised 9-15-39)
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4, Owners N
Tillable Aor
Royalties or
Neme and Add
1%

2

Renter: ‘
Tillable Acr
Name and Add
Relationship
Terms (verif
Does Landlor
Could applic

SINGRAOSEROP ARRANGEMEN

aInj)sulis
8,J0FI0 )\ b Acres cultiv:

"UOIBNYIS AW JO JUQUILYBYS ONIJ B ST WLIOJ SIY} UO PIJSI[ UOI}BUIIOJUT Ay} 8y} AJILHED XGEHTH |

SINEAELY.LS 8 dAHE0 , Outl ine crop1

l. No. Acres

Titr

—-uorjesuadwmos juaw/odn

[+ Briefly acco

(£30ads) 10130
TSN :(Ky100ds) yorpaz 10 w0, E‘J{m
2180 [BOIPOI oW WO} ABMB £Ia(U3
; Aoy wozy  suonngH

+» Other equipme

Burglor) |- --aonpoad uap18s 10 w.s} 0

sjuswdsd 10 Juay ALq1adoad wolj
--=-z w0308 Ul pajptodal JUEEESOURCES AND AS

SEUVREY

SESNEJXT °L ‘aR0TEE, Canned Foods:
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(d) Pickled ¥
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:SEILITIAV]
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FARM RESOURCE STATEMENT (Rev. )
SUPPLEMENT TO 605

lase Head Address

FOLIISID 1of
£ousds [guy ; v .
Noe. Acres Purchase Price Assessed Value (Ver.)

Tillable Acres Level Pasture Woodland Wasteland
Royalties or Leases (Coal, Timber, Gas or 0il) Verified Income
Neame and Address of Tenants:

1% No. Acres Rental Terms -

PR No, Acres Rental Terms

Renter: Terms: Share of Crop (Amt,) Cash
Tillable Acres Level Pasture Woodland Wasteland
Name and Address of Landlord

Relationship to applicant

Terms (verified) by Lendlord |

Does Landlord have additional availeble lend? ., .. How much?
Could applicant use any of this land? i

SINGRHOSMROP ARRANGEMENTS

o Acres cultivated last season: Corn Crop Returns: Corn
Tobaceco Tobacco
AJITMTO XETHTH | Other ~ Other

L EACEIE S Outline cropping plans for this season:
l. No. Acres in Corn 2. Tobacco 3. Garden Produce

(Ayoais) ¢, Witrogenous crops (AlTalfa, clover, grass, soy beans, 1e5pedezis; pasture mix)
uadwod Juat/odul

Briefly account for tillable acreage not in use

J103d8) Jorjes 10 g, Fquipment owned by client (Farming implements)
] U103} £BM® 8123
woly suOKNqu

Other equipment available to client (Livestock and implements)

1d uapas3 10 w8} 0
£31adoad wolj
1098 Ul pajsoda: SUREESOURCES AND ASSETS

gt Intake Date Home Visit Date
.« Canned Foods: (Quarts) eTER ATeRTT
(a) Vegetables (b) Fruits (¢) Berries (a (b)
(d) Pickled Foods (e) Jellies & Preserves (a (e)
(f) Other (Bxplain) (@
Dried Foods (Kind & Amount)

Meat..and Lard (1lbs.)

Feed for Stock (Kind & Amount)

Garden Produce (Kind & Amount)

(b) Turkeys
Other i

(c
()

)

60640-A=1




Home Visit Date
AL

Intake Date

Stock:
(a) No. of Horses

(b) No. of Mules )

)

(¢) No. of Cows " Amt. of Milk

(d) To, of Hogs and Weight

(e) No. of Calves : Kges
(f) No. of She

Income: Sale of eggs, butter, fruit, vegetables, etc:

FARM SECURI?

Yes N Amount

Loan (Verified): o
’ Granted

e

Applied " Rejected

sl Works Agency
b\ Forim. 450

Namesiatlsess i

Mailing address ___.
(Num

Sex and race:
(Indicate by a check)

Date of birth _______.

E:'Iiﬂrn_in fully any p

work

date

TaTe date

ignature of Interviewsr

80640=A=2

This question is to
manual workers,
assignment at suc

iducation—Indicat

Elementary

| 2 SRR A b6l T

Majors or special ¢

What do you consic

How did you learn

list trade organiza
membership:

List unexpired trade

List office, factory, :

This question is to
or craftsmen or

Start with your las
Be very specific al
rial hauled. If y
“wage,” tell whe
yourself or were |

EMPL

Address:




,;‘.}‘pri:s&\ti%uocy FEDERAL WORKS AGENCY
p form. 4
1 WORK PROJECTS ADMINISTRATION

WORK HISTORY

Answer all items—Write legibly

(First)

Mailing address __________________
(Number or R. F. D.) (Street) (Town or city) (County)

and Tace: ” Male [] Female [ ] hite [] Negro [ ]

dicate by a check)

(Specify)

o “ Weight

Explain fully any physical defects, disabilities, or trouble with your health and state whether they hinder your
WOkt

This question is to be answered only by laborers, Are you physically able to do hard manual labor?
manual workers, or persons willing to accept Yol Nodli]
> Nc

assignment at such work.

High school College Other (specify kind and number of years completed)
102 0 S5 46
20304 Degrees:

LANGUAGE (CHECK FOR ENGLISH, SPECIFY ANY OTHERS)

Majors or special courses:
LANGUAGE SPEAKR WRITE

English

What do you consider your regular trade or occupation or line of work?

How did you learn to do this work?

list trade organizations and vocational or professional societies to which you belong and state length of
membership:

List unexpired trade, professional, or driver’s licenses:

list office, factory, road, or construction machines you can operate:
) b 7

This question is to be answered only by mechanics H Do you have the tools customarily owned by mechan-
or craftsmen or other skilled workers: ics in your trade? Yes [] No []

EMPLOYMENT RECORD
Start with your last job—List all jobs lasting more than a month, not including CWA, FERA, and WPA.
Be very specific about the kind of work you did. If you drove a truck, tell what size truck and kind of mate-
rial hauled. If you were a clerk, tell whether you were a sales or record or audit clerk. In box headed
“wage,” tell whether it was hourly, weekly, or monthly. Tist all periods during which you worked for
yourself or were farming. There is sufficient space for listing 8 jobs, if more space is needed add another

q} +
sSheev.

EMPLOYER’S NAME AND ADDRESS S TRIN Your JoB TITLE—DESCRIBE KIND O¥ WORK
(STREET AND CITY) KD oF BUSINESS You DD

Address:

Name:

60640=Av2 Address:

16—10093




EMPLOYMENT RECORD—Continued

YOUR JoB TITLE—DESCRIBE KIND OF Wof

EMPLOYER'S NAME AND ADDRESS KIND OF BUSINESS it

(STREET AND CITY)

Name:
ORGE H. GOODMAN

ADMINISTRATOR

Address:

. From Name:

Tor =

Address:
Wage

5. From Name:

Address: Dear Dr.

From Name:
Mo Ve v R B0, S E WPA. Our 1
Address: full dayts

Wage
7. I'rom ...._______.| Name: Workers mus

To i to their ov
Address: workers.

Wage! il e aius)

S rom N ‘ WPA if you

flgrik

Address: Is the

Wage

»'15. Have you worked on WPA before? ¥ T T niot:

16. State any special skills, training, or hobbies not previously listed:

(Signature—place your mark if you cannot write) : o o
in priv

(Do not write below this line)
tion in

Iden. No.: Usual occupation: Yrs. exp. || Physical condition:

Work qualified for— Industry:

Additio

Secondary occupation: | Yrs. exp.

Need: Industry:

Vet.: Special skills: ¥
our cooper

Case No.:

Prev. emp.: Action taken:

Machines, eto.: WPA Form 451 prepared

KY-DE-11

(Classification officer)

U. S. GOVERNMENT PRINTING OFFICE 16—16093




FEDERAL WORKS AGENCY
WORK PROJECTS ADMINISTRATION

NINTH AND BROADWAY
LOUISVILLE, KENTUCKY

—DESCRIBE KIND oF Woff
You Dip

)RGE H. GOODMAN

ADMINISTRATOR

Dear Dr.

hes made application for employment by
WPA. Our policy provides that only workers who are able to do &
full day's work and who are in good physical health may be employed.

Workers must be able to perform their assigned tasks without danger

to their own health and safety or to the health and safety of fellow

workers. It will be helpful to and to the
(name of applicant)

WPA if you will make a report on his physical condition as follows:

Is the applicant in sound physical health? (yes, no)

If not, what are the specific physical disabilities?

In your opinion is the applicant physically able to be employed
in private industry in occupations that demand full participa=
tion in tasks that require activity and general alertness?

Additional information:

Your cooperation in this is greatly appreciated.

Signature

Agency

111240-A







FEDERAL WORKS AGENCY
WORK PROJECTS ADMINISTRATION
in Kentuck;

Veterans! Administration, Lexington, Kentucky

Miss Adeline S. Kell, Assistant State Director of Employment,
Work Projects Administration, Ninth & Broadway, Louisville, Ky.

- 3 3
(Name of Individual) (Address) (Claim Number or
Serial Number)

Is above mentioned individual receiving benefits

ind
from the Veterans! Administration? If so, what
L

is the amount of benefits?

Please state what percentage of disability.

(Signed)

Work Projects Administration

The above information is furnished pursuant to your
£,

request, and is true and correct insofar as the re=-
cords of this office indicate.

(Signed)

Veterans! Administration

COMMENTS 2

KY=DE=49




SUBJECT =




FEDERAL WORKS AGENCY
WORK PROJECTS ADMINISTRATION
IN KENTUCKY

(State)

(City)

(Date)

Regional Director} Railroad Retirement Board

, Assistant State Director, Division of
(Name ) Employment, WPA,

(Address)

E 2
(Name of Individual) (Soc, Sec, No,) (Address of Individual)

With respect to the subject individual, who is
(an applicant for work or a worker)

under the Work Projects Administration, it will be appreciated if

you will furnish this office the following information:

1, Does the subject individual have pending, an active claim for
benefits under the Railroad Unemployment Insurance Act?

If not, do your records indicate that he had sufficient earn~
ings in covered employment in 1938 to qualify for benefits?

(8igned)

Assigtant State Director
Division of Employment

The sbove informatiop is furnished pursuent to your request, and
is true and correct in so far as the records of this office indicate,

(8igned)

Regional Director
Railroad Retirement Board

103139-F




[)EPAL WORKS AGENC!
WPA Form 609

REC

RECTOR, Bureau of

[t is requested t]
rvivors Insurance |
e in determining m

The information
Minal concerned is el

Mmnature

PA district office ac

The above-named
] Claim filed: D¢
[1 Securing addit
[] Claimant obvi

o

The records of th
iim was :

TYPE OF BENEFIT

o CSERRTR RTN el

S GOVERNMENT PRINTING OFFICE 1




EF'\\\}E’XVI?D}EE\SGO%GENCY FEDERAL WORKS AGENCY

WORK PROJECTS ADMINISTRATION

REQUEST FOR FEDERAL OLD-AGE OR SURVIVORS
INSURANCE INFORMATION

(Name of insured or bresumptive insured) (Social Security Account No.)

(Identification No.)

(Name of person presumptively eligible—if other than insured)

s v Gt (Addresg i T LRSS S o _______(Relationship to insured)
£ —accress) ——(Relationship fo insured
WYRECTOR, Bureaw of Old-Age and Survivors Insurance.: Date

B It is requested that information available from your records as to my eligibility for Old-Age or
M¥ivivors Insurance be furnished to the office of the Work Projects Administration designated below for
g in determining my eligibility for certification for WPA employment.

(Siun:ﬁture of person presumptively eligib}e)

WORK PROJECTS ADMINISTRATION
D ate i Sl i i
The information requested herein will be used only for the purpose of determining whether the indi-
Wlual concerned is eligible for certification for WPA employment.

Mmature T Title

A district office address

SOCIAL SECURITY BOARD
Field Office Report
Date
The above-named individual has appeared at this office and the following action was taken :
[] Claim filed: Date _
[0 Securing additional information.
[] Claimant obviously ineligible for benefits.

(Signature)
Date __
The records of the Bureau of Old-Age and Survivors Insurance, Social Security Board, show that
Mim was:
ALLOWED
= INITIAL PAYMENT REGULAR MONTHLY PAYMENTS
TYPE OF BENEFIT
DATE PAp AMOUNT BEGINNING MONTH AMOUNT
DISALLOWED
o S S S R R
DATE DISALLOWED REASON FOR DISALLOWANCE

S: GOVERNMENT PRINTING OFFICE  16—16177 For Director, Bureau of Old-Age and Survivors Insurance.




-~ b ae | «© o @© S

Gy o > o > (3] — (o]

P 2, RS © o < o

Az i & o — ol +

(%] ] () 1 [0} — [o N O «

w © ~ © = i =

(0] () (&) o +° “ < w0 ot

=~ [0} (&} () @ 0 =
iS, P @ X, I= (35 FEo | « Q 4
Ast = e © ~ b ] = o]

< (=) 2N} * = =<4 > a5 + o

- . . . .
o3 o) i <t (fa) <
.




LTER
ETE

nR

CHEC K S n

SHEET FOR D
FOR O

THING PRESUMPIT
AGE INSURANCE

IVE ELIGIRIL

1, olame s
(Social Security Account No)
Address of applicant:

!

M. Date of birth: MNonth i Dasy Year

i

Place
(City or Town) (County) (State) (Country)
.
3e | * Record Employment since Decemben 31, 1936,

1 of Employer Lddress of Employer From == To ==
.- T ~ Month - Year Month Year
k!

4w If married, stete wife's maiden name,
' age, and 1ate of birth.,
¥ Name s A Ace Date of Birth
5 Are there any children, including stepchildren and legally adopted children,
under 18 years of age and unmarried? If so, how many?
N > RIS Al g £ o
i
B

lon was filed, the appro place where filed,
(Teme) (Date Filed) (City) 7 (State)

& | *A wage earmer attaining age July 1, 1?40, mey qualify for monthly
: benefits- upon ecquiring six rage However, if he ined age
65 prior to January Lt 37 him prior to Januery 1, 1939,
is not counted toward benefi coverage can be acquired dur~-
ing this period, Therefore, wvorked on and after
January 1, 1939, should be in

2

J

o & et




gAY

CKX SHEET FOR DETERMINING PRESUMPTIVE

E LIGIBILITY FOR SURVIVORS INSURANCE

(Name of Deceased Wage Earmer)

applicant

(Social Security Account Number) |

Address of applicant

ionship to deceased wage earner:

If widow, state when and where she and wage earner were

married.

3+ Deceased wage earner was born: iHonth

Day. Year Place

Day. Year.

4, Date of his death: b

Place;._

(County) (State) ~ (Comnt ry)

4

5 1\

. MM Day. Year

(County) (State) (Country)

6 1 of D?mlonﬂnt of deceased wage earner since December 31, 1936

v Ol A & a5 S L .
of Employsr Address of Employer 1 To==
Rl UL i Year i Year §
Ta i

wv+n whom tho c
of wage

end rplaLiOn
hild was residing at ting
earner's death

january 1,

ﬂﬂd no q”"rrnr of "ﬁ“ﬁrc;o can
dcon&sﬁﬂ

( the
r‘rtuiaj and
not considered 1

3
10 quarter of

WPA Form 609 Supplement

January 1, 1939
31,1936, end pri

-”*plryhr fo“ the perlod Det.

or to January 1,19 is
’c aﬂql're4 dxrln”
veen his
as re .nerp+iow paid to him during thij

verage can be acquired.

1937,

s &8s remuneration

name only the

82240~B-2 §

private

(Check |

Located ¢

KY~-DE=-5




GiYeope |
+r
1try )
=

To==

Yea

ip of persi#

ding at timdge

h

ST L O A R

APPLICATION FOR REEMPLOYMENT AT
EXPIRATION OF PRIVATE EMPLOYMENT

Date

I left WPA Project No. located at

on , and went to work for a

(date)
private employer. My last employer was

82240~B-2

(Check No.) (Department) (Other Informatio

Located at

Telephone No,

I was laid off through no fault of my own, which can be

verified by a request for a ent from my last employer. I

am still in need of relief and wish to be reemployed on WPA.

1=

=

Signed Iden. No.

Address

Telephone No,




(r-DE-2 (Revised

To:
The po

any person -
his trainin
or temporar;
rate of wag

The wo:
accept work
will apprec:

l. Wh
2e TWh

3e Whe

Pex
(Inc

4, TWa:

5. Giv
Beg
6
7. Was
A
S { .




7=DE=2 (Revised
] ( ) (Form Letter to Employers)

To'

(Name of Employer)

(Address)

(Name of Worker)

Iden. No.

The policy of WPA is not o continue in employment in its program
any person who has an opportunity for private employment suitable to
his training and experience, whether such employment is of a permanent
or temporary nature if the work provides a full time job and a standar
rate of wage.,

The worker whose name appears above reports that he left WPA to
accept work with you. He is now reapplying for WPA employment. Ws
will appreciate answers to the following questions:

l. What is the nature of your business?

2e What were this worker!s duties?

-

r Day Per Wk Per Mo. Other
e appropriate block above what you paid the worker)

4, Was the worker covered by Unemployment Compensation?

5. CGive period of worker's employment.
Began Terminated

{(Day) ~ (¥o.) T(¥r.) (Day)a (Mowc Gilvrs.

6. Did the worker quit his employmer

7. Was the worker dismissed? If so, why?

8., Would you consider reemploving the worker?
ke « (]

(Name of

Employer )




\ ASG
% |
PO 3 Number of depe

Nature of Req

Summary of Ind

Recommendati oz




£ applicant

o

Number of dependents

Date last visited KSE

Race

W.P.A, DIVISION CF EMPLOYMENT DISTRICT

RECORD OF OFFICE INTERVIEW

DATE

Current

Certified: Previously

Never

Nature of Request

Summary of Interviews:

Recommendation

Signature of Interviewer



Signature

Referral Agency

RY—DE_4a 3

(s
s




RECOMMENDATTON FOR CANCELLATION OF WPA CERTIFICATION

Date

Name of Worker Iden.No. S. S.4

Street
Address City County.

Head of Case Case No, o, in Pamily.

Reasons for Cancellation:

WPA worker privately employed at Mo, Wege Employer
or
Weekly
Other member of family priv. emp. at Wage Employer

Receiving other public benefits
Sufficient farm resources

Sufficient income from sources other than VPA

Other (specify)

Signature

Referral Agency




Signature

Referral Agency

60540-D




RECOMMENDATION FOR CANCELLATION OF WPA CERTIFICATION

Date
Name of Worker Iden.No. S. SJf Vet, Race
Street
Address City. County-
Head of Case Case No, No, in Family.
Reasons for Cancellation:
‘ WPA worker privately employed at Mo, Wage Employer
or
Weekly
| Other member of family priv. emp. at We.ge Employer
Receiving other public benefits
Sufficient farm resources
Sufficient income from sources other than WPA
Other (specify)
Signature

Referral Agency

oo e ———— - - 60540-D




'RAL WORKS AGENC
WPA Form 418

é"ﬂn Project No.__________.
4 [Jwarned.
‘;': has been { [Jsuspende
i [Jindefinit
i

£

B Effectiveat . __
i

|

Bl v
i
B )
!

I

The signature of t}
iployee feels that the

Action taken in abe

OVERNMENT PRINTING OFFICE —16—




Hl

-

[EDERAL WORKS AGENCY
WPA Form 418

FEDERAL WORKS AGENCY
WORK PROJECTS ADMINISTRATION

NOTICE OF WARNING OR SUSPENSION

I ate b oy o i R ey A

______________________________________________________________________ Identification No. -'Cert‘lﬁ(jd. O
[noncertified [ ]

___________________________________________________________________ Working as

h Project o e eai i i v Located at
[Jwarned.

14 has been { [Jsuspended for 3 days or less.

[indefinitely suspended.

EffectivelatauutCdiini e elbmne Sl e a0 e , 19

(Project supervisor or foreman)

Signature of employee or witness)

The signature of the employee or a witness does not indicate that he agrees with the supervisor. If the

ployee feels that the above statement is unjust he may protest or appeal to the Division of Employment.

(This form shall not be used to release surplus labor)

(This space to be used by Division of Employment)

Action taken in above case was

OVERNMENT PRINTING OFFICE —16—8811—0




Ju)

=)

' iDERAL WORKS AGENOY
A Form 419
{Revised 11-1-40)

—

o:  Division of Emp

ROM : e
(Opera

It is requested that 1
A. M

NAME OR NUMBER OF Ex

" S. GOVERKMENT PRINTING OFFICE 16




L iDERAL WORKS AGENOY
WPA Form 419
(Revised 11-1-40)

- FEDERAL WORKS AGENCY
i WORK PROJECTS ADMINISTRATION

| REQUEST FOR TERMINATION OF EMPLOYMENT

Eo:  Division of Employment.
Bon: U o A B AT IR | DS R e R R K B
’ (Operating Division Official)
It is requested that the following list of employees be separated from employment on Project No.._..._._.____
2 A M. O )

fectiveltstiuli o ey ] 19 for the following reason:
,E IRV ] % 4 7
I

|

NAME OR NUMBER OF EMPLOYEES | ADDRESS IDENTIFICATION NO. ASSIGNED OCCUPATION

' 5. GOVERNMENT PRINTING OFFICE 168874

Requested by ... BRI
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Number of WPA
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This book may be kept
FOURTEEN DAYS
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